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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - MOHATUE HHPOPMAIIMOHHBIX PECYPCOB; -
COCTaB U CTPYKTYPY MH(POPMAIIMOHHBIX PECYPCOB
Poccun 1 MUPOBBIX HH(DOPMALIMOHHBIX PECYPCOB; -
MPUHITUIIBI YITPaBICHUS HHHOPMAIIMOHHBIMHU
OIIK-6 CniocobeH moHUMaTh IPUHLHUIEL pabOThl  [pecypcaMi; - BO3MOXKHOCTH UCIIOIb30BaHUS
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJOTHH M [MH(GOPMAITMOHHBIX TEXHOJIOTUH JIJIsl YIIPABICHUS
MCIIOJIb30BaTh UX JUISl pEUICHUs 3a/1a4 UHGOPMAIIMOHHBIMH PECYypcaMu
pohecCHOHATBHOM JIeITeTLHOCTH 'YMeeT: - Ki1accu(uupoBaTh HHPOPMAIIHOHHBIC
PECYPCHI; - HCTIONIB30BaTh HHGOPMAITHOHHBIE
CHUCTEMBI JIJIs yIIPaBJICHHSI HHPOPMAIIUOHHBIMHU
pecypcamu
meeT npakTHYECKU ONBIT: - UCITOJIb30BAHUS




UH(QOPMAITMOHHBIX PECYPCOB JIJISl pEILICHHS
NpoQeCCHOHANIBHBIX 3a/1a4; - YIPaBJICHUS
UH(OPMAITMOHHBIMHU pPECypCamMu

ITK-2 CriocoGeH K MOUCKY, MPUBIICYCHHIO, TIO00PY
U 0TOOpPY IepcoHalia

3HaeT: - OCHOBBI HHPOPMATHKH U OCOOEHHOCTH
paboThI ¢ UHPOPMAITMOHHBIMH CHCTEMAMU

'YMeeT: - 0JIb30BaThCs IOMCKOBBIMU CUCTEMAMHU U
MH(GOPMAIIMOHHBIMH pecypcaMu B 001acTu
oOecrieyeHns NepcoHaIoM

MeeT MpakTHYECKUH OMBIT: - IOUCK BO
BHYTPEHHUX U BHEIIHUX UCTOYHHMKAX MH(OpMaIu
0 KaHJIUJaTax, COOTBETCTBYIOIIEH TpeOOBaHUSIM
BAaKaHTHOW JOJDKHOCTH - pa3MELICHUE CBECHUM O
BAaKaHTHOM JTOJDKHOCTHU B 3JIEKTPOHHBIX CPEJICTBAX
MaccoBOW MH(POPMAITUH

3. Mecto nucuuninnbl B ctpykrype OII BO

[TepeueHp NpeaIIECTBYOMUX TUCIUILINH,
BUJIOB pabOT y4eOHOTrO IIaHa

[lepedeHs MOCIETYONUX AUCITUTLTAH,
BUJIOB paboT

Her

®J1.02 Pa3pabotka caiitoB u Web cTpanuil,
1.0.23 MadopManimoHHbIE TEXHOJIOTHH B
npohecCHOHANBHON NeATeTbHOCTH,
[Tpon3BOACTBEHHAS MMPAKTHKA, TEXHOJIOTUIECKAsI
(MpOEKTHO-TEXHOJIOrnYecKasi) pakTuka (6
CeMeCT))

TpC6OBaHI/IH K «BXOJAHBIM)» 3HAHUAM, YMCHHWAM, HaBbIKaM CTYJICHTA, HGO6XOI[I/IMBIM
ITpHU OCBOCHHUU I[&HHOfI JUCHUITIINHBI 1 HpI/IO6pCT€HHBIM B PC3YJIbTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTIINH:
Her

4. O0béM 1 BUIBI YUeOHOIl padoThI

OO6m1as TpyA0€MKOCTh JUCHUIUIMHBI COCTABISET 2 3.€., 72 4., 36,25 4. KOHTaKTHOMI

paboThI
Pacnpenenenune
Bcero |0 ceMecTpaM B yacax
Bun yue6Ho# paboThI
4acoB Homep cemectpa
2
O61mas Tpy10EMKOCTb AUCIUTIIINHBI 72 72
AyoumopHvie 3auamusi: 32 32
Jlexuuu (JI) 16 16
[IpakTudeckue 3aHATUS, CEMHUHAPHI U (HIIN) IPYTHE BHUIBI 16 16
aynuTopHbIX 3aHsaTHi (I13)
Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75
C IPUMEHEHUEM JUCTAHIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOIOTHIA 0
VYnpasieHue T0KyMEHTaMU B OPTaHU3aIHH. 2 2
ABTOMaTH3aIMsI OCHOBHBIX TPOIeyp paboThl C TOKyMEHTaMHU. 2 2




Cuctema 3amuThl HHPOPMALIMOHHBIX PECYPCOB 2 2

Cucrema >1eKTpoHHOTO JokyMeHToobopoTa 1C:JlokymeHTo000pOoT 2 2

Cuctema >IeKTPOHHOTO JOKyMeHToobopota — EBdpar- ) )
J1oKyMEHTOOOOPOT.

DBOIIOIHS IEIIOTPOU3BOICTBA U OPHCHBIX TEXHOJIOTHIA. ) )
CoBpeMeHHbIE 0O(DUCHBIE TEXHOIOTHH.

MupoBoii 1 HalIMOHATBHBIN PEIHOK WH()OPMAIIMOHHBIX PECYPCOB B 1 1
cHCTEeME YIpaBJIeHUs1 HHPOPMAIIHOHHBIMHU PECYpCaMU

ABTOMaTH3AIMS MPOIIETyPhl CO3aHMS WIH UCTIOTHEHUS JOKYMEHTA. 2 2

OcHOBHbIE TIOHATHUS YNIpaBIeHUs HH(GOPMAITMOHHBIMH peCypcaMu 1 1

[IpaBoBoe obecredeHre ynpaBieHus HHHOPMAITMOHHBIMH pecypcaMu ) )
B PO

CucTeMbl AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2

Mertoauka BHEPEHHs CUCTEMBI SJIEKTPOHHOTO JIOKYyMEHTO000pOTa. 1 1

Teopetnueckue 0cHOBBI HH()OPMAIIMOHHBIX POLIECCOB U
H(OPMAIIMOHHBIX TEXHOJIOTUH - 0230BBIX KOMIIOHEHTOB MpoIiecca 1 1
ynpaBiieHUs] UH()OPMALMOHHBIMU PEeCypCaMH.

[TpuHIIUTIBEI OpraHU3aluy JOKYyMEHTO000pOTa. 2 2
[ToaroroBka k 3a4eTy 8,75 8.75
TectupoBanue - 3aueT (TEKyIIHI KOHTPOJIb) 2 2
WHupopmarimonnslie pecypcbl Kak (aKTOp COBPEMEHHBIX 3HAHUI 1 1
KoHCynbranyuy 1 NpoMeKyToYHasl aTTeCTalus 4,25 4,25
Bu koHTpoOIIs (3adeT, 1ud.3aueT, SK3aMeH ) - 3a4eT

5. CoaeprkaHue TUCHMILIIMHBI

O0BeM ayTUTOPHBIX

No 3aHATHII 110 BUIaM B
HaunmenoBanue pa3nenoB AUCITUTUTHHBI
pasnena yacax
Bcero [JI|II3|JIP
1 OCHOBHBIE TIOHSTHS YIIPaBJIeHUs HH()OPMAITMOHHBIMU PECYPCAMHU. ) >0l o

HudopmanmonHbie pecypchl Kak (JakTOp COBPEMEHHBIX 3HAHUI

TeopeTrueckrne 0CHOBBI HH(POPMAITMOHHBIX MTPOIIECCOB U
MH(GOPMAITMOHHBIX TEXHOJIOTUH - 0230BBIX KOMIIOHEHTOB MpoIiecca
2 |ympaBieHHs HH(GOPMALMOHHBIMU pecypcaMi. MUpPOBO# M HAIIMOHAJIbHBIN 2 21010
PBIHOK MH(GOPMAIIMOHHBIX PECYPCOB B CUCTEME YIIPABIICHUS
MH(OPMAIIMOHHBIMU pPEeCypCcamMH.

[IpaBoBOe oOecreueHre ynpaieHus HHHOPMAITMOHHBIMHU pEeCypcaMiu B
P®. Cucrema 3amuTsl HHOOPMAITMOHHBIX PECYPCOB.

DBOJTFOIHS IETIONMPOU3BOACTBA U OPUCHBIX TeXHONOTHH. COBpeMEHHbBIE
4 |oucHbIC TEXHOJOTHH. YIIpaBICHUE JOKYMEHTAMH B OpraHU3aIlNH. 2 210 (0
[[puHIIUTIBI OpraHU3alliK JOKYMEHTO000pOTaA.

ABTOMAaTH3alMsl OCHOBHBIX MPOIEAYpP padOThI C JOKYMEHTAMH.
5 |ABromaruzamus Npoueaypbl CO3IaHMs WM UCITOJTHEHUS IOKYMEHTA. 2 21010
CucteMbl AJIEKTPOHHOTO JOKYMEHTO000pOTA.

6  |Cucrema a1eKTpOHHOTO ToKyMeHTooOopoTa EBdpar-nokymenToob0poT 10 (21 8]0
7  |Cucrema anekTpoHHoOro gokyMmeHToobopora 1C:/lokymMeHT0060pOoT 10 (21 8]0
8 |Meromuka BHEIPEHUS CUCTEMBI JIEKTPOHHOTO JIOKYMEHTOO0O0POTA. 2 210 (0

5.1. Jlekuum




No

JICKIIMH

No
paszenal

HanmenoBanue uimm KpaTKO€ COACPKAHUEC JICKIIMOHHOT'O 3aHATHA

Koi-
BO
JacoB

OcHOBHBIE TIOHATHS U UX cozepkanue: Unpopmanus, Mudopmarnonnsie
npoueccel, Uudopmanmonnsie pecypebl, UHQopMalimoHHbIe CHCTEMBI,
WNudopmaruszanus, YipasieHue nHOPMAMOHHBIMU pecypcamu. CylHOCTb
MH(GOPMAIIMOHHBIX PECYPCOB, KOMIIOHEHTHI, Ha3HAYEHHE, YPOBHU OpPTraHU3aluN
MH(POPMAITMOHHON IEATEIbHOCTH.

HudopmarimonHsle npouecchl ¥ nHGpopmarmonHsie Texuosnoruu (UT). CymuocTth
noHsTus "Texnonorus”. Dransl cranoBiaeHuss UT. Tpebosanus k UT. O6006meHHas
dopmyna UT. O6nactu u paznoBugHoctd UT. CymHOCT MOHATHUS "pBIHOK'.
CexTOopa prIHKa HH()OPMALIMOHHBIX pecypcoB. PhIHOK HHPOPMAIIMOHHBIX

pecypcos.

Hanmonansueiil noknan "Madpopmanmonusie pecypcsl Poccun". denepanbHbii
3axoH Poccuiickoit deneparmu Ne 149-03 «O6 unpopmanmu, MHGOPMAITMOHHBIX
TEXHOJIOTHUSIX U O 3aiuTe nHopManumy. OCHOBHBIE €N 3alUTHI HHGOPMAITIH.
CucTembl 3aIUTHl HTHYOPMAIMH: BUBI, BO3MOXXHOCTH, YPOBHH.

VcTopus 1e70TPON3BOCTBA. DBOIIOIHS KOMIBIOTEPHBIX MPEANPUATHIA U
oducHoro [10. Knaccuduxarus [10. JIokyMEeHT - OCHOBHOW OOBEKT CUCTEMBI
yrpasieHusi. CBOHCTBa U QyHKIIMH JOKYMEHTA, HOCUTEIH JOKyMeHTa. CUCTEMBI
mokyMeHTOB. CTaHgapTu3anus U yHu(ukanus 1okyMeHToB. HopMaTuBHbBIE aKThI U
WHCTPYKTUBHBIE MaTepuaibl B 0071acTH yIpaBieHus JokyMeHTamu. [lonuruka
peanpusaTys B 001acTu yrnpaBieHus JokyMeHTaMu. [loHsaTue 1okymeHToo0opora.
JI0KyMEHT0000pOT Kak TeXHOJIOrnyeckuit npouecc. [IoToku TOKyMEHTOB U UX
cocTaB. XapaKTepUCTUKH U 00beM IOKyMeHT000opoTa. COCTOSIHHE COBPEMEHHOTO
TOKYMEHT0000pOTa, OCHOBHBIE MPOOIEMBI M TPYAHOCTH. [lenoBast mpornenypa.
[Tpoueaypsl 00pabOTKH BXOJAIIMX, UCXOAAIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT ABHXEHHUSI JOKyMEHTOB. CxemMa TOKyMeHTO000poTa. ABTOMATH3AIIHS
nBrKeHHs ToKyMeHTOB. [[aGnonsl MapiipyToB. TexHoI0THs paboThI ©
nokymeHTtamu. CoziepkaHie OCHOBHBIX MPOLEAYP PaOOTHI C TOKYMEHTAMHU.
ABTOMaTH3aIUs POIETYp MOTYyUEHHUS U Mepeaady BXOASIIINUX U UCXOIAIINX
TOKYMEHTOB. ABTOMAaTH3aIHs MIPOIETyPbl PETHCTPALUN JTOKYMEHTOB.
DIIEKTPOHHBIC PETUCTPAIIMOHHBIE (DOPMBI. ABTOMAaTH3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmer koHTposs. Apxus. MHpopManmonHo-
crpaBo4Has paboTa 1o JoKyMeHTaM. PEeKBU3UTHI JOKYMEHTA: OCTOSIHHBIE U
nepemeHHble. TpeboBanus [0Cy1apCTBEHHBIX CTAaHIAPTOB K COCTaBY PEKBU3UTOB
TOKYMEHTOB U uX odopmieHuio. PacronokeHue 0CHOBHBIX PEeKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3AaHUs TOKyMEHTOB. Bubl hopm (61aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JOKYMEHT. PEKBU3UTHI AIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas udpoBast noanuck. [11adnoHs! 1 HopMBbI HIEKTPOHHBIX
TOKYMEHTOB.

Heob6xonumocts. Onpenenenue COJI. Pemaemeie 3amaun. Onienka
rddexruBHocTu. Knaccuduxamus COI. ECM cuctemsl, ©X OCHOBHBIE YEPTHI U
Mmecto B cTpykrype UC npennpusitust. Uneansnas apxurekrypa COJ1. O630p
poinka COJl u ECM.

EBdpat-LlokymeHnT0060p0T: O630p OCHOBHBIX BO3MOKHOCTEN CHCTEMBI, MOJTYJIH,
BapHaHTbI pa3BEPThIBAHUS, IOPSAAOK HACTPOUKH, a]MUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

1C: JoxymenTo060p0oT: O630p OCHOBHBIX BOBMOKHOCTEH CHCTEMBI, MOIYJIH,
BapUAHTHI Pa3BEPTHIBAHUS, TTOPSIIOK HACTPOUKH, aIMUHUCTPUPOBAHUE, BEPCUH
CHUCTEMBI.

[IpennpoektHoe obcnenoBanue. MabopManmonHoe oOce0BaHNe U aHAIIH3.
Brei6op CO/I. Temarudeckuii aHAIHU3 ¥ ONTHMH3AIHS TOKYyMEHTOO00POTA.
Pa3pabotka n HacTpoiika COJI. Kak nzbexars Heynaunbix BHeApeHuit CO/I.
OHLITHO-HpOMBIH_I.HeHHaH OKCILTyaTalus. HpOMbIH_U'IeHHa}I OKCILTyaTalus.




|anaBJ1eHHe IIPOEKTOM. |

5.2. llpakTHyecKue 3aHATHS, CEMHUHAPDbI

Ne
SAHATHUSA

Ne

pasnenal

HanmenoBanwne nimm KpaTKOC COACPIKAHUC MPAKTUYCCKOIO 3aHATHA, CCMUHApa

Koi-
BO
qacoB

YcranoBka cuctemsl EBpar-n1okymenToo60poT. Hagano paboTsl B cucteme.
Hactpoiika cripaBOUHUKOB MPEANPUATUS (OPTCTPYKTYpa, MEpCOoHa, MpaBa
0CTyna, TPYMIbl, POJi, CIHUCKU PACCHUIOK, (JOPMBI, IOTOKH, CJIOBAPH,
KaJICHJIapH).

Perucrpanus 1OKyMeHTa; IIOCTAaHOBKA JOKYMEHTa Ha KOHTPOJIb; KoHTpoib
VICIIOJTHEHUS IOKYMEHTa; CO3aHUE TOPYYEHUH 10 JOKYMEHTY; UCIIOJIHEHHE
nopyueHuii; CHATHE OPYUYEHHI ¢ KOHTPOJIS; CHATHE TOKYMEHTA C KOHTPOJIS;
[TOMCK JTOKYMEHTOB; IIOJYyYEHHUE PA3JIUYHbBIX OTYETOB; BBIIIOJHEHUE COITIACOBAaHUI
nokyMeHTOB; Co3/1aHue MapUIpyTOB COMIACOBAHUN JJOKYMEHTOB € IIOMOILIBIO
«In3aliHepa MaplIpyTOB»; HUCIIOJIb30BaHUE CO3JaHHBIX paHEE MapLIPyTOB
JTOKYMEHTOB.

Pazpabotka ruiana BHeapenust COJI. [loctpoenue Moseneit MOTOKOB JOKYMEHTOB.
Hactpoiika monenu B COJl. JlemoHcTpanus paboTel cucTemMbl. MHCTAIISATINS
cepBepa ApXUBHOTO IOKYMEHTOOOOpOTa KJIMEHTCKUX MecT. HacTpoiika
MOJKITIOYEHNUN KIIMEHTOB K CepBEPY M CUHXpOHU3alus ¢ cepsepoM EBdpar-
nokyMeHTo000poT. HacTpoiika cuctembl Apxusapuyc. OcBOeHHE OCHOBHBIX
onepanui.

Pemenue npaktudeckux 3anad Nel-Ne9 no padote B cucteme EBdpar-
JTIOKyMEHTO000pOT U ApXHUBapHycC Ha 6a3e HaCTPOSHHOM Ha MpebIIyIUX dTanax
CUCTEMbI KOHKPETHOTO IPEIIPUSITHS.

1C:JlokyMeHTOOOOPOT: YCTaHOBKA IIIAT(GOPMBI, pa3BepTHIBAHHE U
MepBOHAYANIbHASI YCTAHOBKA M IPOBEPKA PaOOThI KOH(UTYpAITUH.

1C: HokymenToobopot: [lepBoHavanbHast HACTPOHKa KOHPHUTypaIliu Ha IPUMEPE
KOHKPETHOH T'PYTIIbI KOMIIAHHH (XOJIIUHTA).

1C: JoxymenToobopot: Pabora ¢ daitnamu. 1C:JlokymenToo6opot: Pabora ¢
OHM3HEC-TIPOIIECCaMHU.

1C:lokymeHnTO000pOT: Peructpariuist BXOAAIIMX U UCXOASIINX JOKYMEHTOB.
1C: lokymenTo060poT: PaboTa ¢ BHyTpeHHUMHU JOKYMEHTaMHU.

1C: JoxymenToobopot: HacTpoiika nmpaB 1ocTyna K JOKYMEHTaM | (aiiam.
1C: lokymenT0000poT: HacTpoiika 37eKTpOHHOI MOYTHI U €€ UCIIOIb30BaHuE.
Pabota ¢ mepornpusitusimu. 1C:JlokymenToo6opoT: KopropaTtuBHbie IpOLIECCHI.

5.3. JlaboparopHbie padoThI

He npenycmoTtpenbt

5.4. CamocrosiTesibHasA padoTa CTyIeHTA

Brimonuenune CPC

Crnrcoxk nuteparypsl (¢ yKazaHUEM
[Monux CPC pas3lelios, IiaB, CTpaHuIl) / cchuika Ha  [CemecTp

pecypce

Koi-
BO
JacoB

praBJ'IeHI/IC JAOKYMCHTAaMHU B OpraHu3allniu.

[TYM/1, OcHoBHas nuteparypa 2 (cTp. 6-
94), OcHoBHas nuteparypa 3 (ctp. 12-127),
OcHoBHas nuteparypa 1 (ctp. 13-137). PO
['OCT P 6.30-2003 "YHubumpoBaHHbIC




CUCTEMBI JOKYMEHTAIIHH.
YHuduimpoBanHnas cucrema
OpraHU3aIMOHHO-PACTIOPSAUTEILHON
nmoxkymeHTauu. TpeboBaHus K 0hOpMIICHUIO
TOKYMEHTOB"

ABTOMaTI/ISaI_II/ISI OCHOBHBIX ITpOICAYP

[TYM/I, OcHoBHas nuteparypa 2 (ctp. 96-

DaBOTHI C ZIOKYMEHTAMHL égfll)zig)VMll, OcHoBHas nuteparypa 6 (cTp. 2
Cucrema 3aUThl HHPOPMAIIMOHHBIX DYMJI, OcHoBHas nuteparypa 9 (ctp. 55- )
pecypcoB 60), OcHoBHas nuteparypa 8 (ctp. 97-106).
Cucrema 31eKTpOHHOTO JokyMeHToobopoTa |1C:lokyMmeHT0000pOT. MeToaudeckue 5
1C:lokymMmeHTO000pOT yKa3aHUs K MPAKTHUYECKUM paboTaM.
1) Cognitive Technologies. Cuctema
Cuctema »IeKTPOHHOTO JJOKYMEHTO000pOTa [3IEKTPOHHOTO T0KyMeHTooOopoTa "EBdpar- )
— EBdpar-/lokymeHTOO00pOT. TOKyMEHTO000pOoT". PyKOBOZCTBO
nosib3oBarens. - M.: 2009.
DBouonus AenonponsBoacTsa u opucueix [[ITYMJI, OcHoBHas nuteparypa 2 (cTp. 6-
TexHosoruid. CoBpeMeHHbIe O(hUCHBIE 39), OcHoBHas nuteparypa 3 (ctp. 12-84), 2
TEXHOJIOTUH. OcuoBHas nmutepatypa 1 (ctp. 13-52).
MUupoBO U HaLIMOHAIBLHBIN PBIHOK
MH()OPMAITMOHHBIX PECYPCOB B CUCTEME OYMJI, OcnoBHas nuteparypa 10 (ctp. 94- 1
yrpaBiieHUs] UH(OPMALIMOHHBIMU 120).
pecypcamu
ABTOMAaTH3aIMs IPOLIETYPbl CO3AAHUS WIH [IYMJL, Ocnosnas mmteparypa 2 (cTp. 125-
168). OYM/I, OcHoBHas nuteparypa 9 (ctp. 2
VICTIOJTHEHUS JIOKYMEHTA. 127-162).
OcCHOBHBIE TIOHATHUS YTIPABICHUS OVM/, OcHoBHas nuteparypa 9 (ctp. 12- 1
WH()OPMAITMOHHBIMH peCypcamMu 38), OcHoBHas nuteparypa 8 (ctp. 4-32)
[IpaBoBOe o0ecrieueHre yrnpaBieHus OVYM/, OcHoBHas nuteparypa 9 (ctp. 39- )
H(OPMAIMOHHBIMU pecypcamu B PO 54), OcuoBHas nuteparypa 8 (ctp. 80-96).
OYM/I, OcnoBnas nureparypa 9 (ctp. 12-
CucTeMBbI AIEKTPOHHOTO 120), JonomuuTenpHas auteparypa 2 (CTp. )
TTIOKyMEHT0000pOTa. 11-100), OcHoBHas nuteparypa 3 (ctp. 102-
168).
OVM/I, OcHoBHas nuteparypa 1 (cTp. 246-
MeToauKa BHEIPEHUSI CUCTEMBI 312), lononuutensHas aureparypa 7 (CTp. 1
JIEKTPOHHOT'O IOKyMEHTO000pOTa. 8-64), lononuurenbHas auteparypa 4 (cTp.
28-110).
TeopeTrnyeckre 0CHOBBI HH(POPMAIIMOHHBIX
NPOECCOB 1 MH(OPMAIIHOHHBIX OVYM/I, OcnoBnas nureparypa 8 (ctp. 75-
TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB 1
81), OcHoBnas nureparypa 10 (ctp. 70-85).
Mpolecca ynpapieHus] HHPOPMAIMOHHBIMU
pecypcaMu.
TTpHHIMIIE OpraHmsaLH [TYM/I, OcHoBHas nuteparypa 2 (ctp. 40-
149), OcHoBHas nutepatypa 3 (ctp. 85-214), 2
IOKYMEHTO000POTa. OcHoBHas nmutepatypa 1 (ctp. 55-132).
OVYM/I, OcHoBHas nuteparypa 8 (cTp. 4-
[TonroroBska K 3adery 81), OcHoBHas nuteparypa 6 (ctp. 11-304), 8,75
OcHoBHas nuteparypa 1 (cTp. 16-312).
DYM/JI, OcHoBHas nuteparypa 8 (ctp. 4-
TectupoBanue - 3a4yeT (TeKymuid KOHTPOb) |81), OcHoBHas auTeparypa 6 (ctp. 11-304), 2
OcHoBHas nuteparypa 1 (cTp. 16-312).
WHpopManimoHHbIE pecypchl Kak (hakTop OVYM/, OcHoBHas nuteparypa 8 (ctp. 33- 1

COBPEMEHHBIX 3HAHUI

49), OcunoBHas nuteparypa 10 (ctp. 28-56).




6. ®oH1 OLIEHOYHBIX CPEICTB AJIfA MPOBEACHUS TEKYIIer0o KOHTPOJIA yCIIeBaeMOCTH,
NMPOMEKYTOYHOM aTTeCTalluu

KonTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOMN MPOrPaMMbl OCYIIIECTBIISCTCS B
cootBeTcTBHH ¢ [TonokeHreM 0 OaTbHO-PEUTUHTOBOW CHCTEME OTICHUBAHUS PE3YIbTATOB
y4eOHOM JIeSITENILHOCTH 00yYarOIUXCHl.

6.1. KouTpoabusbie meponpusitus (KM)

KM

Ce-
MECT]

Bun
KOHTPOJISI

HasBaunmue
KOHTPOJILHOTO
MEPONPUATUSI

Bec

Makc.
Oamn

[Topsimok HavMCIeHMs O6AIOB

Yuu-
THIBA

ercs
B [TA

Texymui
KOHTPOJIb

[IpoBepka
BBITTOJTHEHHBIX
MPAKTUYCCKHUX

pabot

0,1

[1o uToraM BBIMOTHEHUS TPAKTHUECKUX
paboT, CTPYKTypa U cofepkKaHue KOTOPbIX
packpsIThl panee B fanHou PIIJI, crynent
(dbopMHpyeT OTUET, KOTOPBIN OH 3arpyxaet
B KQUE€CTBE pe3yibTara B " DIEeKTPOHHBIN
IOYpI'Y".

Kputepuu onieHHBaHUs 3arpy>KEHHBIX
OTYETOB IO MPAKTUYECKUM paboTaMm:

2 OaJjia BBICTABIISETCSA 32 MMOJTHOCTHIO
[IPaBUJIBHO BBIIOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBINH OTUYET B
COOTBETCTBUH C TPeOOBAaHUAMM CTaHIAPTA,
JTIOTMYHBIN ¥ BEPHBIN JOKJIA/l U HE MEHEe
65% npaBUIIBHBIX OTBETOB HAa BOIIPOCHI
[pero1aBaTesl.

1 6amn BeICTaBIsIETCS 3a PadOTY,
BBITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
PYKOBOZICTBY WJIM COOTBETCTBYET TOJIBKO B
JaCTUYHO, OTYET HE UMEET aHalln3a, He
OTBeuYaeT TPeOOBAHUAM, U3JI0KEHHBIM B
METOAMUYECKUX pekomeHaanusax. B padbore
HET BBIBOJIOB JINOO OHU HOCAT
nekyapaTuBHbIN xapakrep. [Ipu 3amure
pabOoThI CTYIEHT 3aTpyJHsIETCS OTBEYaTh Ha
[MOCTaBJICHHbIE BOIIPOCHI 110 €€ TEME, He
3HAaeT TEOPUH BOIIPOCA, IIPU OTBETE
TTOTTYCKAeT CYIIECTBEHHBIC OIMOKH.

0 6amtoB - paboTa coBceM He
[pe/ICTaBJIeHA.

MaxkcuMaabHOE KOJIM4eCTBO 0aioB — 2.
BecoBoit ko3¢ duLineHT MeponpusTus —
0,1.

3a4CT

Texymui
KOHTPOJIb

IIpoBepka pereHus
3a1a4y

0,1

[1o uToraM BBINONHEHHUS 3a]1a4, CTPYKTypa
U cofiepaHue KOTOPhIX PaCKPBITHI paHEe B
nannoi PI1L, ctyneHT opMHUpyeT OTUeT,
KOTOPBII OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnekTpoHHbIi OYpI'Y".
Kputepuu onieHHBaHuUs 3arpy>KEHHBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 GaJI0B BBICTABIIAETCS B ClIydae

BLITIOJIHCHUA BCCX CIICAYIOIINUX

3aUCT




TpeboBaHU: 1) OTHOCTHIO BCE PEIICHBI U
MpaBUILHO O(DOPMIICHBI 3a/1a4H, 2) OTYET
MMEET JIOTUYHOE, TIOCIIE0BATEIbHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOIIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYACHT MOKA3hIBAET IITyOOKOe
3HaHKE BOMPOCOB TEMBbI, CBOOOIHO
OTIepUPYET TAaHHBIMU UCCIICIOBAHHUS,
BHOCUT 00OOCHOBAHHBIE MPEIOKEHHUS,
TIETKO OTBEYAET Ha IMOCTABICHHBIE
BOIIPOCHI.

4 Oasia BBICTaBJISETCS MPU BHITIOJHEHUU
BCEX CIenyromux TpeboBanuii: 1) He
Menee 70% 3amay pereHsl U 0hOpMIICHBI C
HE3HAYUTEIbHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET JIOTUYHOE, TIOCIIE0BATEIbHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT MMOKA3hIBACT 3HAHKE
BOIPOCOB TEMBbI, ONIEPUPYET JAHHBIMU
VCCIICTOBAHMS, OTBEYACT HA TOCTABICHHBIC
BOIIPOCHI.

3 Oasuta BBICTABIISIETCS! IPU BBIMIOJTHEHUHT
BCEX CIenyromux TpeboBanuii: 1) He
Menee 50% 3amay pereHsl U 0hOpMIICHBI C
HEeCyIIeCTBEHHBIMH 3aMeYaHUsIMHU, 2)
OTYET UMEET JIOTHYHOE, MTOCIICIOBATEIIHHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT IMOKA3hIBAET HE MOTHOE
3HAaHKE BOMPOCOB TEMBI, HE BCEr/a MOJIHO
OTBEYAET HA TIOCTABICHHBIC BOIPOCHI.

2 OaJjuia BBICTABIISAETCS MIPU BHIIOJHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
50% 3amau pemieHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCJIC/IOBATEIHPHOE U3JIOKECHHUE MaTepraia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJICHT MOKa3bIBaeT OYCHH cl1aboe 3HaHUE
BOIPOCOB TEMBbI, HE MTPABIIILHO OTBEYAET
Ha TIOCTABIICHHBIC BOIIPOCHI.

1 Gant BeICTaBISETCS IPU BHIIOJTHEHUH
BCEX cleAyIoluX TpeboBanuil: 1) meHee
30% 3amau pemeHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCJICJIOBATEIPHOE U3JIOKECHHUE MaTepraia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJIEHT MOKa3bIBaET TIOJTHOE HE3HAHUE
BOIPOCOB TEMBbI, COBCEM HE OTBEYAET Ha
[MOCTAaBJICHHBIE BOIIPOCHI.

(0 6amioB - paboTa HE MPEJICTABIICHA.




MakcuManbHOE KOJTUYeCTBO OAIoB — 5.
Becoroii koapurmeHT MmeponpusTis —
0,1.

Texymmii
KOHTPOJIb

TectupoBanue

0,1

10

Tekymiee TecTHpoBaHNE IPOBOIUTCS Ha
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pesynbraram 0CBOCHUS
COOTBETCTBYIOILIETO pa3ziena (pa3aeinoB)
nucIUIUIMHBL. CTyIEHTy NPEN0CTaBISAETCS
10 ciy4aifHbIX BOPOCOB U3 OaHKa
BOIIPOCOB. BpeMs oTBeieHHOE Ha
[IPOBEICHNE TeCTUPOBaHUA - 10 MUHYT.
[Ipu onieHMBaHUM PE3YIBTATOB
MEPOIPUATHSI UCIIOJNIb3yeTCsl 0auIbHO-
PENUTUHIOBas CUCTEMA OLIEHUBAHUS
pe3yabTaTOB yUeOHOM NeSTEIIbHOCTH
oOyuaronuxcs (yTBepsKJIeHa IpUKa3oM
pektopa ot 24.05.2019 . Ne 179).
[IpaBUIIBHBII OTBET HA BOIIPOC
cooTBeTCcTBYeT 1 Oamty. HenpaBuibHbIi
OTBET Ha BOIIPOC cOOTBETCTBYET () GaoB.
MaxkcumanbHOe KoianuecTBo 6amioB — 10.
BecoBoii K03 GUIMEHT MEPOTIPUATHUS —
0,1.

3a4CT

[Ipome-
KYTOYHAs
aTTecTanus

Meponpusrue
MPOMEKYTOUHOMN
arTecTaluu
(TecTupoBaHHE 1O
UTOTaM OCBOEHUS
JTUCITUTITUHBI )

35

[IpomexxyTouHas arTecTanusi IpOBOJUTCS
B (hopMe TECTUPOBAHUS B CUCTEME
"Onexrponnsbiit OYpI'Y" no nutoram
OCBOCHHUS JUCHMILIMHBL. OCHOBBIBAETCS Ha
BCEX pazenax AUCLUUILINHBIL.
KoHTpOJIbHBIE MEPOTIPUATHS
[IPOMEKYTOYHON aTTecTalluy POBOJATCS
BO BpeMs 3adeTta. [Ipu onennBanuu
[PE3yIBTaTOB MEPOTIPUSATHUS UCIIONb3YETCS
0aJuIbHO-PEUTHHIOBAas CUCTEMA
OLIEHMBaHUs PE3YJIbTAaTOB yueOHOI
nesTeIbHOCTH o0yyaromuxcs . Tect
COCTOUT U3 35 BOMPOCOB, MO3BOISIONINX
OLIEHUTH C(HOPMUPOBAHHOCTD
KOMITETEHIIMHI. THUIbI BOIPOCOB
[IPEJICTABICHBI Pa3HOTO THUIIA: OTKPBITHIE,
3aKpBIThIE, COMIOCTABIEHNE, BEIOOPKA,
MHOKeCTBeHHbIe. Ha oTBeThI oTBOAMTCA 35
MUHYT. [[paBuiIbHBINA OTBET HA BOIPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIi
OTBET Ha BOIpOC cooTBeTcTBYET () OaioB.
MaxkcuMaabHOE KOJIM4eCTBO OallJIoB 3a
[IPOMEKYTOUHYIO aTTeCTAlHIO - 35 GaoB.

3aUCT

6.2. Ilpouenypa nposeaeHusi, KpUTEPHUH OLCHUBAHUS

Bun
MPOMEKYTOUHON IIponienypa npoBeacHUA Kpurepuu
y p yp p OILICHHUBAHUA
aTTeCTalluni
[Ipu orieHMBaHUH PE3YIBTATOB YUEOHOU NEATEIHHOCTH B cooTBeTcTBHU C
3a4eT 00ydaromierocs mo UCIUILIMHE UCTIONIB3yeTCs OallIbHO- m. 2.5, 2.6
pPEUTHHIOBAasI CUCTEMA OIEHUBAHUS PE3yIbTaTOB YIeOHOM [Tonoxenus




nesrenbHocTU oOyuaromuxcs (ITonoxxenue o BPC yrBepxkeHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pexropa ot 10.03.2022 r.No 25-13/09). OueHka 3a TUCIUTLIUHY
dbopmMupyeTcsi Ha OCHOBE MOJIYYEHHBIX OLIEHOK 32 KOHTPOJIbHO-
PEUTHUHTOBBIE MEPOTIPUATHS TEKYILETO KOHTPOJISI. 3aUTEHO:
BeITMYMHA pelThHTa oOydarorierocs mo aucuurimae 60...100 %.
Hesauteno: BennunHa pedTHHTA 00y4YaroIerocs mo JUCIUILTHHE
0...59 %. Ecnu cTyneHT He comIaceH ¢ OIIEHKOH, MOJIy4YEHHOU 0
pe3yJibTaTaM TEeKYIIEro KOHTPOJIs, CTyACHT MPOXOIUT
MEPOIPUATHE TPOMEKYTOUYHON aTTeCTAllUU B BUJIE TECTUPOBAHMUS.
TectupoBanue mpoBoauTcs B cucreme edu.susu.ru. B aynuropun,
e MPOBOAUTCS 3a4eT, JOHKHO OJHOBPEMEHHO MPUCYTCTBOBATH HE
6onee 6 — 8 crynentoB. Tect cogepxut 35 Bonpocos. Ha
BBITIOJTHEHHE TecTa aeTcs 35 MUHYT. B 3TOM ciiydae olieHka 3a
JUCHUIUIMHY PACCUUTHIBAECTCS] HA OCHOBE MOTYUYEHHBIX OLIEHOK 3a
KOHTPOJIbHO-PEUTUHTOBbIE MEPOTIPUSATHUS TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUHOM arrectanuu. Gukcaius pe3yabraroB yueOHOM
JEeSTEIbHOCTH 10 AUCHUILIMHE MPOBOAUTCS B IEHb 3a4eTa Mpu
JIMYHOM NPUCYTCTBUU CTyzeHTa. OueHka "3aureHo" mo
TUCIUIUTMHE BHOCHUTCS B «[IpunoxeHue k nuriomy GakaigaBpay.

6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

KommnereHIMm

Pesynbrarel 00yuenus

OIIK-6

3HAeT: - MOHATHE UHPOPMALIMOHHBIX PECYPCOB; - COCTAB U CTPYKTYPY
MH(POPMALIMOHHBIX pecypcoB Poccuu 1 MUPOBBIX HH(OPMALIMOHHBIX PECYpPCOB; -
[IPUHIIUIIBI YIIPABIECHUS HHPOPMAIIMOHHBIMU PECYPCAMU; - BOBMOXKHOCTH
MCTIOJIb30BaHMsI MH(POPMALIMOHHBIX TEXHOJIOTHH JUIs yIIpaBICHUS
MHGOPMAIMOHHBIMH pecypcaMu

OIIK-6

'YMeer: - kitaccuuuupoBaTh HHPOPMALIMOHHBIE PECYPCHI; - UCIIOJIb30BaTh
MH(OPMAIMOHHBIE CUCTEMBI JJIs YIIPaBIeHU HHPOPMALIMOHHBIMU peCypcamu

OIIK-6

lmMeeT mpakTUYeCKH OMBIT: - UCIIOIb30BAHUS MH(DOPMAIIMOHHBIX PECYPCOB JUIS
pelieHns npodecCuOHANbHBIX 3a/1a4; - YIIpaBJIeHUs! HHPOPMAIIMOHHBIMU
pecypcamu

[1K-2

3HaeT: - OCHOBBI MH(POPMATUKU U OCOOEHHOCTH pabOoThl ¢ HHGOPMAITMOHHBIMH
CHUCTEMaMHU

[1K-2

'YMeeT: - MoJIb30BaThCsl TOMCKOBBIMU CHCTEMaMH U HH(OPMAIIMOHHBIMH pecypcaMu
B 00J1aCcTH 00€CTICUCHHUS ITePCOHATIOM

[1K-2

I/IMeeT HpaKTI/I‘IeCKI/If/'I OIIBIT:. - IOUCK BO BHYTpeHHI/IX M BHCHIHUX UCTOYHHUKaAX
nHGOPMAIUH O KaHAHUIaTaX, COOTBETCTBYIOIIEH TpeOOBaHUSIM BaKaHTHOM
TOJDKHOCTH - pa3MEIIEHUE CBEICHUI O BAKAHTHOM JOIKHOCTH B DJIEKTPOHHBIX

CpeACcTBaX MacCOBOM MHpOpMALIUU

Tumnossie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MEPOIIPHUATHIO HAXOAATCS B
I[MPUIIOKCHUAX.

7. YueOHO-MeToAMYeCKOEe 1 HH(OPMAIIMOHHOE OOecriedeHue TUCIMIIIMHBI

IleuaTHasn y‘leﬁHO-MeTOHI/IquKaﬂ AOKYMCHTAIlUA

@) 0CHOBHas

aumepamypa.




1. OxotHukoB, A. B. JIOKyMeHTOBEICHUE U JETOMPOU3BOACTBO [TeKkCT]
yue0. nocodue A. B. OxorHukos, E. A. bynaBuna. - 2-e u3a., nepepad. u aort. - M.:
Mapr, 2005. - 301 c.

2. Kupcanona, M. B. CoBpemenHoe neonpou3BoacTBo [ Tekct] yueO.
nocoOue JyTsi By30B I10 3KOH. crniermaibHocTsM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0s1 ipu [Ipesunente PO ; Cub. akan. roc. ciayxOsbl. - 4-¢ u3a. - M.: UHOPA-
M, 2015. - 310, [1] c. um.

3. Kyrymesa, T. B. JlenonpousBonactso [Tekct] yued. mocobue 1isi By30B
no HanpasieHuto 38.03.02 "Menemxment" (ctenens "0akanasp") T. B. Kyrymesa,
T. C. JlackoBa, K. ®@. Mexanriesa ; noxa pea. T. FO. Anonuenko. - PoctoB H//1.:
®denukc, 2017. - 296 c. .

6) OononHumenbHas IUmepamypa:

He npenycmotpena

6) ome4yecme€eHHble U 30py6€9fCHbl€ IHCYPHAJIbL NO Oucuunﬂuﬂe, umerouiuecs 6 oubnuomexe:

He npenycmorpenst

2) MemoouuecKue yKasaHus 0 Cmyo0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:

1. TOCT P 54471-2011/ISO/TR 15801:2009 CucteMbl 3JI€KTPOHHOTO
nokyMeHTtooOopora Ynpasienue nokymentanuei. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 3J€KTPOHHOTO JTOKYMEHTO000pOTa
VYrpasnenue nokymentanuei. Madopmanus, coxpansemas B 3J1€KTPOHHOM BUJIE.
Pexomenpanuu no o06ecrneyeHuto JOCTOBEPHOCTH U HAJCKHOCTH)

2. 1C:dokyMeHT0000pOT. MeTonnueckue ykazaHus K IpaKTHUYEeCKUM
paboram.

3. POTOCT P 6.30-2003 "YuuduimpoBaHHbIE CHCTEMbI JOKYMEHTAIIHH.
VYHubunupoBaHHas cucTeMa OpraHu3alliOHHO-PaCHIOPSAUTEIbHON JOKYMEHTAIIH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

4. EBO®OPAT pykoBOACTBO

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:

1. TOCT P 54471-2011/ISO/TR 15801:2009 Cuctembl 3JI€KTPOHHOTO
nokyMeHTooOopoTa Ynpasinenue nokymentamueit. (Joxuneaus: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 371€KTPOHHOTO JOKYMEHTOO00OPOTA
VYrpasnenue nokymenrtanuei. Mudopmanus, coxpansiemas B 3J1€KTPOHHOM BHUJIE.
Pexomenpanuu mo od6ecrneyeHuto JOCTOBEPHOCTH U HAJCKHOCTH)

2. 1C:dokyMeHT0000pOT. MeTonnueckue ykazaHus K MpakKTHYeCKUM
paboram.

3. PO TOCT P 6.30-2003 "VaudunupoBaHHbIE CUCTEMBI TOKYMEHTAIUU.
VYaudunupoBanHas cucTeMa OpraHu3aIlMOHHO-PACTIOPSAUTEIILHON JOKYMEHTAIIHH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

4. EB®PAT pykoBoacTBo

:‘)JICKTPOHHaﬂ yqeﬁHO-MeTO)]I/I‘leCKaﬂ AOKYMECHTAIIUA

No

Bu Haumenosanue
pecypca B bubnuorpaduueckoe onrcanue
JTUTEPATypPbl .
AJIEKTPOHHOM




dbopme

Kynsie, H. H. KonpuaennuansHoe 1em10npon3BoICTBO U

DJIEKTPOHHO- N N
BaIUIIECHHBIN JIEKTPOHHBIN TOKyMEeHTO000pOT : yueoHuk / H. H.
OubIMoTeUHAs .
1 OcHoBHas CHCTEMa Kynsies ; mon penakuueit H. H. KynsieBa. — 2-e usn., nepepa0. u
muTeparypa non. — Mockaa : Jloroc, 2020. — 500 ¢. — ISBN 978-5-98704-
W3/1aTeIbCTBA o
Mamt 711-8. — TekcT : anekTpoHHbIH // JlaHb : 3EeKTPOHHO-
6ubnuoTteynas cucrema. https://e.lanbook.com/book/163041
DIEKTPOHHBIN TOKYMEHTOOOOPOT U 0OecTieueHre 0e30MacHOCTH
JEeKTPOHHO- cra"aapTHeIMU cpenctBaMu WINDOWS : yue6HOe mocoOue /
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