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1. llesu u 3212494 AU CIUILIHHBI

Lenb u3ydeHust TUCHUIUIMHBI — J1aTh 00y4alolMMCsl CUCTEMAaTU3UPOBAHHbIE CBEJICHUS O:
- CIIIHOCTH, CTPYKTYpE, PyHKIMIX U MHOrOOOpa3uH TOKyMEHTOB; - ITpaBUjIax
opraHuzanuu cOopa, XpaHEeHHsI, CHCTEMATU3alH, [IEPBUYHOTO U MOCIEAYIOIIEro aHajlIn3a
1 o0ecreyeHus 3aluThl KOH(UIeHINaIbHON HH(POpMaLu1, JOKYMEHTUPOBaHUS pabounx
MPOIIECCOB, a TaKKe HEMOCPEACTBEHHON pabOThI C JOKYMEHTAMHU. 3aJjaul U3yUCHUS
JUCHUIUIMHBI — 00y4YHUTh Oyaylux O0akalaBpoB: - OCHOBaM HOPMAaTHUBHO-IIPABOBOTO U
METOJUYECKOro obecreueHust paboThl C IOKyMEHTaMU U JIOKYMEHTO000pOTa; - MpaBUiiaM
yIpaBiIeHHs] KOMIUIEKCHBIMU MTPOLIEAYPaMH IOKyMEHTOOOOpOTa B OpraHU3aliH; -
OCHOBaHUs, MOPSAOK U IIPAaBUIIA JOKYMEHTHUPOBAHUS pabOuMX MPOLECCOB U 00eCIeueHus
3aIUThl KOH(PUIEHIMATbHON HHPOPMALIIH, COAEPKALINXCS B IOKYMEHTAX.

Kp aTKoO€ COACPKaHUuEC NTUCHUIIJIHHBI

JucuunnuHa «JloKyMEHTUpOBaHUE YIPABICHUYECKOHN IEATEIbHOCTHY» BKIIOUAET B ceOs
U3yUYEHUE UCXOAHBIX MMOHATHH JEI0NPOU3BOACTBA: CTPYKTYpa, PyHKLNHU, TUIIOIOT sl
nokyMeHTOB. Crucrema JIOKyMEHTOBEIEHUS, UICTOpUS Pa3BUTHUs, HOPMATUBHO-IIPABOBasl
6a3a. CocraB 1 ohopmiIeHHE PEKBU3UTOB, OlaHKK JOKYMEHTOB. O0III1e HOPMBI U TIpaBUiIa
co3zaHus ¥ 0(hopMIIEHUS TOKYMEHTOB. SI3bIK U CTUJIb 1€TIOBON JOKYMEHTAIMU, TUITUYHbIE
omnOku. Cuctemsl JoKyMeHTauu. OpraHu3aliOHHO-PACTIOPIUTEIbHBIE TOKYMEHTHI.
Knaccudukanus, mpaBusa co3qaHus OTAEIbHBIX BUAOB JOKYMEHTOB. Ciy»)eOHOe MUCHMO.
JIOKyMEHTBI IO TPYAOBBIM OTHOLIEHHUSAM. CHCTEMA KaIpOBOTO AEIONPOU3BOICTBA.
[IpaBuiia coctaBneHust 1 0HOPMIICHHS TOKyMEHTOB 110 JIMYHOMY COCTaBYy.
JlokyMeHT0000pOT: (hOpMBI OpraHu3alnu, JOKyMeHTonoToku. Komnsrorepuzauus 0V,
AIIEKTPOHHBIE CUCTEMBI JOKYMEHTO000pOTa. APXHBHOE €10, SKCIIEPTH3a IEHHOCTH U
XpaHEHHUE IOKyMEHTOB.

2. Komnerenun odyuyawumerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

IInanupyemMsble pe3yapTaTbl OCBOCHUS [Inanupyemsble pe3yabTarsl
OIl BO (xomneTeHuun) oOyuenus no aucuurinae (3YHer)

3HaTh:B MPEIMETHOI 001aCTH OCHOBHBIE CTPYKTYPHI
TTAHHBIX U MIPEJCTABIATH CIIOCOOBI MX
KOMIIBIOTEPHOH 00paboOTKH (TEKCT, Tabnua,
MacCHB, 3aMKCh, (haiiia 1 T.II.)

OIIK-7 ciocoOHOCTBIO pemaTh CTaHAApTHBIE  [YMETh:M3BJIEKaTh HEOOXOAUMYHO HH(OPMAIIHIO U3
3a/1aur po(heCCUOHABHOM IEATEIPHOCTA HA  [KOMITBIOTEPHBIX CETEH; MPUMEHSITH
O0CHOBE MH(GOPMAIIMOHHON 1 Oubrorpadudeckoil [MHPpOpPMAITMOHHBIC TEXHOJOTUH JTsl (POPMUPOBAHUS

KYJIBTYPHI C IPUMEHEHHEM WH(OPMAIIMOHHO- PA3JIMYHBIX BUIOB JOKYMEHTOB C LIEJIBIO
KOMMYHHUKAIITMOHHBIX TEXHOJOTHI M C YUETOM  |OCYLIECTBJICHHUS JIETOBOM MEPENUCKU U PEIICHUS
OCHOBHBIX TpeOoBaHUI HH)OPMATMOHHON MPOU3BOACTBEHHBIX 3a1a4
0e30macHOCTH BiiaieTb:npakTHUYeCKUM HaBbIKaMU B 001aCTH

TTOKyMEHTOBEICHUS JUIS PEIICHHS
npogecCHOHABHBIX 3a/1a4, TPEOYIOIIX
MCTIONIb30BaHUE HH()OPMAIIIOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTUH

OIIK-4 criocoOHOCTBIO OCYIECTBIATh A€I0BOE  [3HATH:0COOCHHOCTH U THIIbI YYaCTHUKOB
O6HICHI/IC n HY6J'II/I‘-IHI)IG BBICTYIIJICHUA, BECTU KOMMYHHKAIMOHHBIX IIPOUCCCOB; MPUHIIUIIBI 1
NIEPErOBOPHI, COBEILAHUS, OCYIIECTBIIATH JEIOBYIO [3aKOHOMEPHOCTH MPOLIECCOB KOMMYHHUKAIIUH B




NEPpCIUCKY U MMOAACPKNUBATL SJICKTPOHHLIC
KOMMYHUKallun

KOJIJIEKTHUBE; OCHOBBI JJOKYMEHTALMOHHOTO U
MH(GOPMAIIMOHHOTO 00€CTIeYeH s YHaCTHUKOB
OpraHu3alyu

'YMETh:BBITIOIHATH 33/1a4i U GYHKIIMH BHYTPEHHUX
Y BHEITHUX KOMMYHUKAIIUI; aHAIM3UPOBATH
uHbOopMaIio 0 QYHKIIMOHUPOBAHUN BHYTPEHHETO
TOKYMEHT0000pOTa OpraHN3alliH; OCYIIECTBISATh
nHGOpPMAIIMOHHOE 00ecTieYeHEe YYaCTHUKOB
OpraHU3AIMOHHBIX MIPOEKTOB

Brnajers:HaBbIKaMU aHaIM3a HHPOPMALIUHU O
(YHKIIMOHUPOBAHUN CHCTEMBI BHYTPSHHETO
TTOKyMEHT0000pOTa; HaBbIKaMU BeJIeHHs 0a3
NTAHHBIX TI0 Pa3JIMYHBIM TIOKA3aTeIsIM; HaBBIKAMHU
dbopmupoBaHusi THPOPMAITOHHOTO 00ECTICUCHHS
YYACTHUKOB OPTaHU3aIMOHHBIX TIPOCKTOB

OK-5 cnocoOHOCTBIO paboTaTh B KOJJIEKTUBE,
TOJIEPAHTHO BOCIIPUHUMAS COIUAIBHEIE,
ATHUYECKHUE, KOH(EeCCHOHAbHbIE U KYIbTYPHbIE
pasnu4ans

3HaTh:CTPATETUIO U TEXHUKY KOMMYHUKATUBHON
N1E€ATEIbHOCTH; METOIbI SMOLIMOHATIbHOMN
CaMOpPETYJISLHAN

YMETB:IPUMEHSTh pa3andHble POPMBbI
KOMMYHHMKATUBHOM EATEIIBHOCTH B KOJUIEKTUBE;
MCITOJIB30BaTh OCHOBHBIE CTpaTeruu
KOMMYHHMKATUBHOM I€ATEIILHOCTH

BraneTs:MeToaMu OLICHKH M aHaJN3a
KOMMYHUKATUBHBIX CTPATerHii MapTHEPOB IO
HIeperoBopam; HaBbIKaMH (POPMHUPOBAHUS
cOOCTBEHHOM YHUKAJIbHON CTpaTeruu
CaMOTIPE3CHTAINH

I1IK-20 B1ageHreM HaBBIKAMHU HOATOTOBKH
OpPTaHU3AIMOHHBIX U PACTIOPSIIUTEITbHBIX
JIOKYMEHTOB, HEOOXOUMBIX JIJISl CO3JJaHUS HOBBIX
MPEANPUHUMATETBCKUX CTPYKTYP

3HaTh: HopMaTuBHBIE TPABOBBIE AKTHI,
METOANYECKUE MaTEepUaJIbl IO BOIIPOCAM
OpraHU3alMK YIPABICHUS MPOU3BOJICTBOM,
MPOU3BOJICTBEHHOTO IJIAHUPOBAHUS U YIIPABICHUS
MPOU3BOJICTBOM, YUETa U aHAJIN3a PE3YyJIbTaTOB
MMPOU3BOJICTBEHHO- XO3SMICTBEHHOU IESATEIBbHOCTH;
CTaHIAPTHl YHU(PHUITUPOBAHHOU CHCTEMBI
OpPraHU3alMOHHO- PACTIOPAIUTEIIHHON
TOKYMEHTAIlMU, €IMHAsI CACTEMA TEXHOJIOTUYECKOM
TOKyMEHTAIUU

YMmeTh:popMupoBaTh 6a3y 1aHHBIX U pa3padaThIBaTh
OpTraHU3aIMOHHO YIIPABICHUYECKYIO JTOKYMEHTAIIHAIO
C MCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHIA
SIIEKTPOHHOTO IOKYMEHTO000pOoTa; pa3padbaTeiBaTh
OpraHU3aIMOHHO- TEXHUYECKYIO U
OpTraHU3aIMOHHO- SKOHOMHYECKYIO TOKYMEHTAITUIO
(rpacduku paboOT, MHCTPYKIUH, TUIAHBI, CMETHI,
OIOIKETHI, TEXHUKO- SKOHOMUYECKUE 000CHOBaHUS,
JaCTHBIE TEXHUYECKHUE 3a/1aHUS) U COCTABIIATh
YIPaBIEHYECKYIO0 OTYETHOCTD MO YTBEPKICHHBIM
dbopmam

BrnajeTs:HaBbIKaMu 00€CIIEUeHUs], CO3/1aHUS
KaueCTBEHHON HOPMaTUBHO- METOANYECKOM 0a3bl
[UIAHUPOBAHUSA U IPOBEACHUS KOMILIEKCHOTO
DKOHOMHMYECKOTO aHAJIN3a IPOU3BOACTBEHHO-
XO34MCTBEHHOM JIEATENbHOCTU OPraHU3alMH U €€
CTPYKTYPHBIX MOApa3eeHUl (OTAEI0B, LIEXOB),
OTCJIEKUBAHHE €€ CBOEBPEMEHHOI0 OOHOBIICHHS




[1K-8 BnageHrneM HaBbIKAMU JOKYMEHTAIbHOTO
odopmIteHHUs peIIeHUH B YIIPaBICHUU
OTIEPAIIMOHHON (TIPOM3BOJCTBEHHON) NEITEILHOCTH
OpraHu3aIil NPy BHEIPEHUU TEXHOIOTHYECKUX,
MPOAYKTOBBIX MHHOBAIIMNA UM OPTaHU3AIMOHHBIX
N3MCHCHUI

3HATH: TOKYMEHTAIUIO AJ1 OOPMIICHHUS
YIIPABJICHUYECKUX PELICHUI; METO/IbI
ITOKYMEHTAJIHHOTO O)OPMIIEHUS PELICHUI; METOIBI
ITOKyMEHTAIBHOTO O(hOPMIICHUS PEIICHUN TIPH
BHEIPEHUH TEXHOJIOTUYECKUX, IIPOAYKTOBBIX
MHHOBAIIMI WY OPraHU3aIMOHHBIX U3MEHEHU I

'YMeTh:pa3zpadaThiBaTh JOKYMEHTALMIO JUIS

o opMIIeHHUS YTIPABICHUECKUX PEIICHUM;
MCII0Ib30BaTh METO/Ibl JOKYMEHTAIBHOTO

o OopMIIeHHUS PELIEHU ; METOJIBI TOKYMEHTAIbHOTO
odopMIIeHUs peleHn# TIPU BHEAPEHUH
TEXHOJIOTUYECKUX, MPOTYKTOBBIX UHHOBAIMHI WIIH
OpraHU3aI[MOHHBIX U3MEHEHUN

BrnaneTs:HaBbIKaMU JOKYMEHTUPOBAHHOTO
odopMIIEHUS YIIPABICHUECKUX PEIICHU; METOTaMH
TOKYMEHTAIBHOTO O(pOpPMIICHUS pelICHHI;
METOJIaMH JIOKyMEHTAJILHOTO 0()OPMIICHHS
pELICHUI IPU BHEIPEHUH TEXHOJIOTHYECKUX,
MPOJIYKTOBBIX MHHOBAIIUN WJIM OPTraHU3aIIMOHHBIX
N3MCHCHUMN

[TK-11 BnamenreM HaBbIKaMU aHaIH3a UHMOOPMAITII
0 (pyHKIIMOHMPOBAHUU CUCTEMBI BHYTPEHHETO
JIOKYMEHTO000pOTa OpraHu3alyy, BeeHus 0a3
JAHHBIX 110 PA3IUYHBIM TTOKA3aTeNsIM U
dbopmupoBaHus HHPOPMAITMOHHOTO 0OECTICUCHHUSI
YYaCTHUKOB OPTaHU3aLUOHHBIX TPOEKTOB

3HATH:0COOEHHOCTH U TUIIHl YYACTHUKOB
KOMMYHHUKAITHOHHBIX TIPOIECCOB; PUHITUTIBI 1
3aKOHOMEPHOCTH MPOIECCOB KOMMYHHKAIINH B
KOJUICKTHBE; OCHOBBI JJOKYMEHTAI[TMOHHOTO 1
WHGOPMAITMOHHOTO 00eCTIeUeH s YIaCTHUKOB
OpTraHU3aIuH

'YMETh:BBITIOIHATD 3a/1a41 U QYHKIIMM BHYTPEHHUX
Y BHEIIIHUX KOMMYHHUKALIWN; aHAJIU3UPOBaTh
uHpopMaIHio 0 GYHKIIMOHUPOBAHUN BHYTPEHHETO
TTOKYMEHTO000pOTa OpraHn3alluu; OCYLIECTBIATh
MH(pOPMAIIMOHHOE 00ecTieyeHNe YYaCTHUKOB
OpraHU3allMOHHBIX IPOEKTOB

BraneTh:HaBbIKaMH aHAHM3a WHPOPMALIUHU O
(YHKIIMOHUPOBAHUY CHCTEMbI BHYTPEHHETO
TTOKYMEHTO000pOTa; HaBBIKAMU BEJICHHS 0a3
TaHHBIX 110 PA3IMIHBIM TTOKA3aTEIsIM; HaBBIKAaMHU
dbopmupoBaHus HHYOPMAITMOHHOTO 00ECTICUCHUS

YIACTHHUKOB OPraHU3allMOHHBIX ITPOCKTOB

3. Mecro aucuuniinHbl B crpykrype OII BO

[Tepeuenp npeanIecTBYOMUX JUCIUIUINH,
BUJIOB paboT y4eOHOro MmiaHa

[TepeueHb MOCIENYIONIMX AUCIIUTLINH,
BHJIOB paboT

b.1.07 Pycckuii 3bIK M KyJIbTypa peun

B.1.05 Ilpaktukym no Buay npodeccruoHaibHON

JACATCIIbHOCTHU

Tpe6OBaHI/I$[ K «BXOJHBbIM)»> 3HAHUSAM, YMCHHAM, HABbIKaM CTYJCHTA, HCO6XOI[I/IMBIM
ITpHU OCBOCHHUU }IﬂHHOﬁ JUCHUITIIMHBI 1 HpI/IO6peT€HHBIM B pE3ybTarc OCBOCHUS

MPEAMICCTBYONTUX JUCITUTIIIH:

Hucuuninmna

TpeboBanus

b.1.07 Pycckuii A3bIK U KyJIbTypa peuu

3HATh: MECTO PYCCKOIO s3bIKA U KYJIBTYpbI pEUl B
3epKajie COBPEMEHHOM S3bIKOBOI CUTYallUU;

KYJIBTYPY PE€YM KaK IPEAMET U3YUYEHHUS U KaK




peaMeT 00y4eHHs; B3aUMOJIEICTBUE PYCCKOTO
S3bIKa U OOIIECTBA; POJIb S3bIKOBOM HOPMBI B
CTaHOBJICHUH U (QYHKLIMOHUPOBAHUHU JIUTEPATYPHOTO
S3bIKa; KOMMYHUKAaTHBHYIO KOMIIETEHIIUIO, TIyTH U
criocoObI €€ GOpMUPOBAHUS. YMETh:
OpraHU30BBIBATH PEYb B COOTBETCTBUU C BUIOM U
CUTYyaluei oOLIeH s, a TAK)KE MPaBUIIaMH PEYEBOTO
STUKETA; OCYIIECTBIATH PeYeBOE OOIIEHUE B
NICHMEHHOU M YCTHOH (popMe B COIMATIBHO U
npodeccroHanbHO 3HAYNMBIX cdepax (CorranbHO-
OBITOBOI; COLIMOKYIIBTYPHOM; HAy4HO-
MpaKTUYECKOI; TpodeccnoHaIbHO-IET0BOM).
Brnasers: ymMeHUAMHU TpaHC(HOPMHUPOBATH BEpOATIHLHO
(CIIOBECHO) TIPEICTABICHHBI MaTepHall B
COOTBETCTBUU C KOMMYHHUKAaTUBHOW 3a7a4€il;
YMEHHUSIMH OCYIIECTBIISATh MEPEXo]] OT OAHOTO THIIA
[PEYEBOI0 BBICKA3bIBaHUS K APYTroMy (OT OIIUCAHUS K

MMOBECTBOBAHUIO U PACCYKJICHUIO T.1.)

4. O0béM 1 BUABI YUeOHOI PadOTHI

OO6mmas Tpya10eMKOCTh TUCIHUILUIMHBI cocTaBiseT 3 3.e., 108 .

Pacrnipenenenue no cemectpam
Bcero B yacax
Bun yuebHoli paboThl
4acoB Homep cemectpa
5
OO6mmas Tpy10EMKOCTh TUCITUTUTHHBI 108 108
AyoumopHhvie 3auamusi: 12 12
Jlexumu (JI) 8 8
[TpakTHdeckue 3aHATUS, CCMHHAPHI U (FITH) IPYTHE BHJIBI 4 4
ayauTopHbIxX 3aHaTuil (I13)
JlaGopatopusie pabotsl (JIP) 0 0
Camocmosmenvras paboma (CPC) 96 96
BoinonHeHne KOHTPOJIbHOM paboThI 14 14
CaMocToATEIbHOE BBIIIOTHEHUE TPAKTHUECKUX padoT, 36 36
CUTYAI[MOHHBIX 33724
[ToaroroBka k 3a4eTy 20 20
Pa6ota ¢ 6ubnuorpadudecKuMu UICTOYHUKAMHA 20 20
Pemenne TecTOBRIX 3aIaHUH 6 6
But uToroBoro KOHTpoJis (3aueT, Aud.3a4eT, SK3aMeH ) - 3a4er

5. ConeprxkaHue TUCUMILIIIMHBI

OObeM ayIUTOPHBIX 3aHATUI
pa;;gena HaumeHnoBanue pa3aenoB JUCHHUILUIMHBI I10 BUaM B 9acax
Bcero J| 113 | JIP
1 VcxonHble TOHATHS ASIONPOU3BOICTBA. OpraHu3anus 3 ) 1 0
nenonpon3BoacTBa. OCHOBBI OPraHU3AIMK JOKYMEHTO000pOTa
2 |CocraB u oopMIIeHHE PEKBU3UTOB JOKYMEHTOB 3 2 1 0
3 |[KaapoBoe 1enonpon3BoJACTBO 3 2 1 0




4 |H0MeHKJ1aTypa nen. [loaroroBka JOKyYMEHTOB K Cau€ B apXHB 3 | 2 | 1 |

5.1. Jlekuum

Ne

IIeKIuu[pasaenal

Ne

HanmenoBanune ummn KpaTKo€ COACPIKAHUC JICKIIMOHHOI'O 3aHATHUA

Koi-
BO
qacoB

OCHOBBI OpraHU3alUK JOKyMeHTO0O00poTa. OpraHu3amus AeI0NpPOrU3BO/ICTBA.
CocTaB peKBU3UTOB U BUIbI OJIAHKOB OPTraHU3AIIMOHHO-PACTIOPSIUTEIBHBIX
nokyMeHToB coritacHo ['OCT P 7.0.97-2016

OdopmieHre pekBU3UTOB JOKyMeHTOB. [ToHsITHE «pacniopsauTeNbHbIe
TOKYMeHThI». KoHCTaTupyromas 1 pacropsiuTeNbHas 4acTh paclopsiAUuTeIbHAas
TOKyMeHTa. JIOKYMEHTBI, U3/1aBa€MbI€ B YCIOBUSAX €AMHOIUYHOIO IPUHATHUS
pemieHnii. JIoKyMeHTbI, U3/1aBa€MbI€ B YCIIOBUSAX KOJIJIETHAJIBHOTO IPUHATHSA
pemennii. [Ipukaspl: 10 OCHOBHOM A€ATEIBHOCTH, IO OPraHU3allMOHHBIM
BOIIPOCAM, 110 JUYHOMY COCTaBy. YKa3aHus. Pacniopsukenus. [locranosienue.
Pemenue. OdopmiieHre pacriopsiAUTEIbHBIX TOKyMeHTOB. OpraHu3aiMoHHO-
npaBoBbIE TOKYMeHTHI. [loHsTHE, OOopMIIEHHE, BUIBI OPraHU3allMOHHO-TIPABOBBIX
nokyMeHToB. H(OpMalilmoHHO-CTIpaBOYHbIE JOKYMEHTHI, UX BUJIBI U
ocobenHoctu. OopmieHne ciy eOHBIX MUCEM U JAPYTHX ONEPaTUBHO- U
CIPaBOYHO-MH(YOPMALIMOHHBIX IOKYMEHTOB.

[loHsiTHE KaIpOBOTO AEIONPOU3BOACTBA. BUIABI TOKYMEHTOB I10 JIMYHOMY COCTABY
1 UX HazHaueHue. OpraHu3alMOHHO-KaIPOBbIE TOKYMEHTHI: IIPaBUjIa BHYTPEHHETO
TPYAOBOIO PACHIOPSIKA; KOJUIEKTHUBHBIN JIOTOBOP; IITaTHOE PACIIUCAHUE;
MOJOXKEHHUE O 3alllUTe EPCOHANBHBIX JaHHbIX. HopMaTuBHO-TIpaBoBas 6a3a
KaJpoBOTo Jenonpou3BosacTea. Obmepoccuiickue kiaccupukaTopbl. OpraHuzanus
paloThI ¢ KaAPOBBIMH JOKYMEHTAMHU.

[TonsiTe HoMeHKIIATyphl Aen. CocTaBleHHe HOMEHKIIATYphI Ael. Tekyiee
XpaHeHHe JIe]l. DKCTIepTr3a eHHOCTH NoKyMeHToB. CocTaBnenue onucu. Craua
nen B apXuB. ApXUBHOE XpaHEHHE JOKYMEHTOB U JIeTl.

5.2. IlpakTHyecKue 3aHATUSA, CEMUHAPBI

Ne
3aHATHSA

Ne

paznena

HanmenoBanue uimn KpaTKOC COACPIKAHUC MPAKTUICCKOTO 3aHATHA, CCMUHApa

Koi-
BO
4acoB

BomnpocHo-oTBeTHBIE cuTyanuu 1o Teme "CocTaB peKBU3UTOB U BUJIbI OJTAaHKOB
OpraHMU3allMOHHO-PacOPSANTENBHBIX T0KyMeHTOB cortacHo I'OCT P 7.0.97-
2016" YcTHbIit onpoc mo gaHHOM Teme. PazpaboTka TeCcTOBOTO 3a/1aHus 110 JAHHOU
Teme. BbinoineHre BBOTHON MPaKTHUECKOH paboThI

[IpakTyeckoe opopmileHHEe PEKBU3UTOB JOKYMEHTOB. BhinoaHeHne
npakTHueckux padot (Ne 1-2 cMm. npunoxeHne NpakTUKyM
nokymeHnTupoBanue.doc)) Pemenne cutyanmonssix 3aaad (Ne 1-3 cm.
npuiokeHne CuTyalmoHHbIe 3a1a41.docx)

[TpakTdeckoe opopmiieHHE TOKYMEHTOB IO TPYOBBIM MTPABOOTHOIIICHHSIM.
BrimonaeHne npaktudeckoi padoThl (Ne 9 cM.mpuiiokeHne TPaKTUKYM
nokymeHTupoBanue.doc) YeTHeI onpoc o Teme [loaroroska npe3eHTanum

@opMUpOBaHUE HOMEHKIIATYPBI JEJI U UX MPOEKT ITOATOTOBKH K CAAaYe B apXHUB.
Brimonaenne npaktudeckoi padoThl (Ne 10 cM.IIpritokeHHE MPaKTHKYM
nokymeHTupoBanue.doc) PazpaboTka TeCTOBOTO 3a1aHUS

5.3. JIaboparopHbie padoThI

He npenycmorpeHsl




5.4. CamocrosiTesibHasi padoTa CTyIeHTAa

Brimonnenue CPC

Crmcok nmurepaTypsl (C yKa3aHHEM
Bun paboth! 1 conmepkanue 3aaHus Koin-Bo wacos
pas3zenos, aB, CTPaHUIL)
PaGora ¢ 6ubnuorpaduyeckumu [IYM/] por.out 1; O9YM/I ocH. aut 1-2; 20
MCTOYHUKAMU OT.JIUT. 3-4
CaMoCTOsITEIbHOE BBIMIOJTHEHUE
npakTuyeckux padot (Ne 3-8 cm.
[IPUIIOKECHUE IIPAKTUKYM [TYM/ non.aut 1; 9YMJI ocH. nut 1-2; 36
nokymeHTupoBanue.doc)) Pemenue OTLJIUT. 3-4
cUTyalMoHHbIX 3a7a4 (Ne 4-11 cm.
npuiokeHue CuTyaluoHHble 3a1a4u.docx)
N [TYM/] nom.aur 1; 9YM/] ocH. nut 1-2;
PermeHre TeCTOBBIX 3aaHHIA 6
NOM.JIUT. 3-4
[TYM/] nor.aut 1; 9YM/ ocH. aut 1-2;
[ToaroroBka K 3a4eTy An ’ A ’ 20
OTL.JIUT. 3-4
N ITYM/] nom. 1; OYMJI ocH. 1-2;
BrInonHeHrne KOHTPOJIBHOM padoThI A son.ur JLocH. st 14
OIL.JINT. 3-4

6. UnHOBauMOHHbBIE 00pa30BaTe/IbHbIEC TEXHOJOI UM, HCII0JIb3yeMble B Y4eOHOM

npoiiecce
MHHOBallMOHHBIE Kon-Bo
Bun paGotsl
(bopMBI yIeOHBIX Kparkoe onucanue ayJl.
. (JI, 113, JIP)
3aHATUN 4acoB
CryneHTsl 10 0003HaYEHHOM TeMe pa3padaThIBaIOT
MPE3EHTAI[MOHHBIA MaTEpHAJl C UCIIOJIb30BAHUEM
COBpeMEHHBIX MporpamMM. CIIMCOK HCTOYHHKOB MPH ITOM
TOJKEeH BKIIIOYATh HE MEHee MATH HauMeHoBaHui. Ha
[pakmureckue 3aHATUM KaKIbIM CTYACHT 3aIHUIIAeT CBOXO pPado
[Ipe3enTanus 3aHATUS U Y paboty, 1
CeMUHADEL MCII0JIb3Yysl COBPEMEHHBIE TEXHUUYECKUE CPEJICTBA.
p MPE3CHTAITNS OIICHUBACTCS MTPETOIaBaTEIeM U IPYyTUMU
CTyA€HTaMH MO U3HAYAJIbHO ONPECICHHBIM KPUTEPHUSM.
[IpenomaBarens OlIEHUBAET padOTy, B TOM YHCIIE, U C
Y4eTOM MHEHUI BCEX MPUCYTCTBYIOIINUX Ha 3aIUTE.
Vcnonbs3oBanue J/leMoOHCTpanus JEKIIMOHHOTO Mareprana, B TOM YUCIIe
MyJnbTUMEAUHOTO  |Jlekiuun paboTa ¢ HAVISITHBIMH MOCOOUSIMHU 110 (POPMUPOBAHUIO 4
00opyaoBaHuUs pa3IMYHBIX BUJOB TOKYMEHTOB

Co0cTBeHHBbIE HHHOBALIMOHHBIE CIIOCO0BI M METObI, HCIIOJIb3yeMble B

o0pa3oBaTeIbHOM MpoLecce

He npenycmorpenst

Hcnonp3oBanue PE3YJIbTAaTOB HAYYHBIX HCCH@,Z[OB&HI/IIZ, IMPOBOAUMBIX YHUBCPCHUTCTOM, B

paMKax I[&HHOﬁ JUCHHUIIIIMHBI. HCT

7. ®ona oueHo4HbIX cpeacTs (POC) nist npoBeeHN TEKYIIEro KOHTPOJIA
yCIIeBAEMOCTH, IIPOMEKYTOYHOM ATTECTALMHM 110 UTOraM O0CBOCHUS AMCUHMILIMHBI

7.1. ITacnopTt ¢doHIa OLIEHOYHBIX

CpeacTB




HanmenoBaHue pas3aciioB

Bup xoHTposs NoNe
KonTtponupyemast komnetenuus 3Y Hol (BKITIOUAst N
JTUCITUTUTUHBI . 3a1aHUI
TEKYILIUN)
OIIK-7 cnocoOHOCTBIO penaTh CTaH apTHbIE
Hcxonubie mOHATHS .
3a/1a49¥ Mpo(eCCUOHATILHON JAeSTETHHOCTH Ha
JIEJI0NPOU3BO/ICTBA. o
OCHOBE WH(OPMAITMOHHOM U .
Opranuzanus o YceTHBIN 0npocC 0
6ubnuorpaduyeckoi KyJabTypbl C IPUMEHEHHEM 1
Jenonpou3BoAcTBa. OCHOBBI TeMe
OPFAHH3AIIH UHGOPMAITTOHHO-KOMMYHHUKAIIMOHHBIX
p TEXHOJIOTHUM U C yY€TOM OCHOBHBIX TpeOOBaHUI
JIOKyMEHTO000poTa o
nH(OPMAITMOHHON 06€30MacCHOCTH
Ncxonnble MOHATUS
JIeTIOTIPON3BO/ICTRA. OK-5 cniocobHOCTBIO pabOTaTh B KOJUIEKTUBE, PaspaGorka
Opranuzanus TOJIEPAHTHO BOCIPUHHMMAs COLIMAJIbHBIE, Te cpT OBOLO )
nenonpoun3BoacTBa. OCHOBBI|3THHYECKHE, KOH(ECCHOHAIBHBIE U KYJIBTYPHBIC sananms
OpraHu3aIu paznuuus
JIOKYMEHTO000pOTa
Hcxonubie moHATHS [TK-8 BnageHueM HaBBIKAMH JIOKYMEHTAJIBLHOTO
JIEIONPOU3BO/ICTBA. odopmIleHus pelIeHU B yIIpaBIeHUU Brimonnenue
Opranuzanus OTEePaIIMOHHOM (MPOU3BOACTBEHHOM) BBOJTHOM 3
nenonpousBoacTBa. OCHOBBI| J1€ATEIBLHOCTU OPTaHHU3aIMil IPU BHEAPEHUH | MPAKTUYECKOM
OpraHu3aIu TEXHOJIOTUYECKUX, MPOTYKTOBBIX WHHOBAIUH paboTsl
JTOKYMEHTO000pOTa WM OpTraHU3aIMOHHBIX U3MEHEHUN
[TIK-11 BnageHremM HaBbIKaMU aHAJIN3a
nHpOpMaLUH O GYHKITHOHUPOBAHUN CHCTEMBI
BHYTPEHHET0 I0KyMEHTO000pOoTa opraHu3anuu,| Beinonnenue
Cocras u opopmieHue yp AOKM p p HH,
BeJieHHsI 0a3 JaHHBIX 110 Pa3InIHBIM MPaKTUYECKUX 4
PEKBU3HUTOB JJOKYMEHTOB
MoKasaresisiM U (hOPMUPOBAHMS pabor
MH(OPMAITMOHHOTO 00€CTICUYEHHS YIACTHUKOB
OpraHMU3aIOHHBIX POEKTOB
I1K-20 B1ageHneM HaBBIKAMH OATOTOBKH Pewmenme
CocraB u opopmienue OpPraHU3ALMOHHBIX U PACIOPSIUTEIbHBIX CHTYAIHOHHBIX 5
PEKBU3HUTOB JJOKyMEHTOB JIOKyMEHTOB, HEOOXOAMMBIX JJISI CO3/IaHUs ysanaq
HOBBIX MPEANPUHUMATEIBCKUX CTPYKTYP
OIIK-4 ciocoOHOCTBIO OCYIIECTBIIATH J€0BOE
oO1eHre u myOIHYHbIE BBICTYIIJICHUS, BECTH .
Kanposoe YCTHBIN OIIPOC 1O
NIEPETOBOPHI, COBEILIAHMS, OCYIIECTBISATh 6
JIEJIONPOU3BO/ICTBO TeMe
JIEJIOBYIO TEPEIUCKY U TOJIIEPKUBATh
AJIEKTPOHHBIE KOMMYHUKAIIIHI
[TK-20 BasieHMeM HaBbIKAMH MOJATOTOBKHU
Brinonuenne
Kanposoe OpraHU3AIMOHHBIX U PACTIOPSIUTEIBHBIX
MIPaKTUYECKUX 7
JIEJIONPOU3BO/ICTBO JIOKYMEHTOB, HEOOXOUMBIX JIJISl CO3JaHUS AGOT
HOBBIX MPEANPUHUMATEITBCKUX CTPYKTYP P
OK-5 crocoOHOCTRIO paboTaTh B KOJUICKTHBE,
Kanposoe TOJIEPAHTHO BOCIIPUHHUMAsI COI[HAIIbHEIE, [TonroroBka 3
JEIONPOU3BOACTBO STHHYECKHE, KOH(PECCHOHATBHBIC U KYIBTYpHBIC| TIPE3CHTAINH
paznuuus
OIIK-4 criocoOHOCTBIO OCYIIECTBIISITE IETOBOE
Homenkunarypa nen. oOIIeHre U MyONMUYHbIE BBICTYTUICHHUS, BECTH Pa3pabotka
[ToaroroBka TOKyMEHTOB K TIEPErOBOPHI, COBEIIAHMS, OCYIICCTBIISATh TECTOBOTO 9
cJlaue B apXuB JIEJIOBYIO MEPENUCKY U MOJIEPKUBATD 3aaHus
AIIEKTPOHHBIE KOMMYHHKAITUH
IIK-11 BnageHneM HaBbIKAMHU aHAIH3a
Homenxkiarypa nen. Belnosnnenue
uH(popMaIuu o GyHKIIHOHUPOBAHUU CHCTEMBI
[ToaroroBKa JOKYMEHTOB K MPAKTUYECKUX 10
BHYTPEHHETO JJOKYMEHTO000POTa OpraHU3aIlHH,
c/1aue B apXuB pabot
BeZIcHHsI 0a3 JaHHBIX M0 Pa3IUIHBIM




noKasaressiM 1 popMUupoBaHHS
MH(POPMAITMOHHOTO 00ECTICUCHHS YYACTHUKOB
OpraHU3aIMOHHBIX TPOEKTOB

Bce paznenst

IIK-11 BnameHueM HaBBIKAMH aHAJIN3a
nH(popMaIuu o GyHKIIMOHUPOBAHUU CHCTEMBbI
BHYTPEHHETO JIOKyMEHTO000pOTa OpraHu3aIiH,
BeJIeHUs 0a3 IAHHBIX 110 PA3TUIHBIM
nokaszarensiM U OpMUPOBAHUS
MH(POPMAITMOHHOTO 00E€CTICUCHHS YYACTHUKOB
OpraHU3aIMOHHBIX POEKTOB

Pemenue
TECTOBBIX
3aJlaHUH

11

Bce paznensr

OIIK-7 cnocoOHOCTBIO pelaTh CTaHIapTHbIE
3a7a4u MPO(ECCUOHATIBHON AEATEILHOCTH Ha
OCHOBE MH(OPMALIMOHHOM 1
O6ubnuorpauyeckor KyJabTypbl C IPUMEHEHHEM
UH(POPMAITMOHHO-KOMMYHHUKAI[HOHHBIX
TEXHOJIOTUH U C Y4ETOM OCHOBHBIX TPeOOBaHUMN
UH(POPMAITMOHHON 06€30aCHOCTH

KontposnbHo-
PEHUTHHIOBOE
MEPOIPUITHE

12

Bce paznenbl

[1K-11 BnageHneM HaBBIKAMHU aHaIN3a
nH(popMaluu o0 (yHKIIMOHUPOBAHUU CHCTEMBbI
BHYTPEHHETO JIOKYMEHTO000pOTa OpraHU3aIlHH,
BeJIeHUs1 0a3 JTaHHBIX IO PAa3JTMUYHBIM
MoKasaresisiM U (hOpMUPOBAHHS
MH(OPMAITMOHHOTO 00ECTICUCHUS YIACTHUKOB
OpraHU3AIMOHHBIX POEKTOB

3aueTr

13

Bce paznenbl

OIIK-4 crtocoOHOCTBIO OCYIIECTBIISITH IETOBOE
o01IeHue U myOJMYHbIe BBICTYIUICHHUS, BECTH
TIePErOBOPHI, COBEIIAHMS, OCYIICCTBISATh
JIEJIOBYIO MEPEIUCKY U MOJIEPKUBATD
AIIEKTPOHHBIE KOMMYHHKAITUH

3auer

13

Bce paznenbl

[TIK-8 BnageHrneM HaBbIKAMU JOKYMEHTAIBHOTO
oopMmiieHus pereHnit B yIpaBIeHu!
OTIepaIMOHHON (ITPOM3BOICTBEHHOI)

JEATEIBHOCTU OPTaHN3alMN ITPU BHEAPEHNUN
TEXHOJIOTHYECKUX, MPOYKTOBBIX NHHOBALIUHI
WJIM OpraHU3allMOHHBIX N3MEHEHUN

3aueTr

13

Bce paznenbl

I1IK-20 B1ageHMEM HaBBIKAMH IMOATOTOBKH
OpPTaHU3AIMOHHBIX U PACTIOPSIIUTEIBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIJISI CO3JaHUS
HOBBIX MPEANPUHUMATETBCKUX CTPYKTYP

3auer

13

Bce paznenst

OIIK-7 criocoOHOCTBIO peliaTh CTaHIapPTHBIE
3a7a49u MPOECCUOHATBHOM JeSITETbHOCTH Ha
OCHOBE MH(OPMAIIMOHHON 1
OoubmorpaduuecKoi KyJabTyphl ¢ TPUMEHEHUEM
UH(POPMAITMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI U C YY€TOM OCHOBHBIX TPEOOBaHUIA
MH(pOPMAIMOHHON Oe301acHOCTH

3auer

13

Bce paznensr

OK-5 ciocoOHOCTBIO paboTaTh B KOJJICKTUBE,
TOJISPAHTHO BOCIIPUHHUMAsI COIMAIIBHEIE,
STHHYECKHE, KOH(PECCUOHATBHBIC U KYIBTYpHBIC
paznu4us

Sauer

13

7.2. Buabl KOHTPOJIS, IPOLEAYPHI POBEACHUN, KPUTEPUU OLICHUBAHU S

| Bun koHTpOIIS |

ITpouenypbl NPOBEACHUS U OLICHUBAHUS

Kpurepuu




OLICHUBaHUA

YCTHBINA onpoc 1Mo
TEME

[TpoBoaMTCS MHIMBUAYAIbHOE COOECeI0BaHNE TTPENOIaBaTeNs
C KaX/IbIM CTYIEHTOM. 3a/1al0TCsl BOIIPOCHI 110 TEMaM,
IIPEIIOJIAraAl0IINE KOPOTKHE KOHKPETHBIE OTBETHI HA HUX.
Kaxnaplii cTyneHT B cpegHeM OTBeYaeT Ha 3 Bornpoca. Bpems,
OTBEJICHHOE Ha oIpoc - 8 MuHyT. [Ipu onieHMBaHUM pe3ynbTaTOB
MEPOIPHUATHS UCTIONIb3YyeTCs OaJUIbHO-PEUTHHTOBAs CHCTEMA
OLIEHUBAHHUS PE3yJbTaTOB YUEOHOU AEITEeIbHOCTH
obydarormuxcs (yTBepsKieHa mpruKka3oM pexropa ot 24.05.2019
Ne 179) I1paBuibHBIM OTBET Ha BOMPOC COOTBETCTBYET 1 Oasmy.
YacTtuyHO MpaBWIIbHBIN OTBET cooTBeTCTBYET 0,5 Oaniam.
HenpaBuibHbIi 0OTBET Ha BONIPOC COOTBETCTBYET () OasioB.
MaxkcumanbHOe KOJIruecTBO 0auioB 3.

3auTeHo: PedTuHT
oOyJaromierocs 3a
MEpOTpUsITHE OOJIbIIEe
v paBeH 60%

He 3auteno: PeiiTunr
oOyJaromierocs 3a
MEPOTIPUITHE MEHEE
60%

Pazpabotka
TECTOBOTO
3aJaHus

CryneHTaM BBIAETCS 3a/IaHHUE - CAMOCTOSITEIHHO COCTaBUTH 20
TECTOBBIX BOIIPOCOB C BapUaHTaMM OTBETOB (He MeHee 3) 1o
0003HaueHHOM Teme. O3ByUHNBAIOTCS PEKOMEH NN K
pa3paboTKe TecTOBbIX 3aJaHui. [Ipu olleHNBaHUM Pe3yIIbTaTOB
MEPOTIPUSATHSI UCTIOIB3YETCSI OAIITbHO-PEHTHHTOBAS CHUCTEMA
OLIEHUBAHHUS PE3YJIbTaTOB YUEOHOU AESITEeIbHOCTH
obOyuaroruxcs (yTBepk/IeHa mpruka3oM pekropa ot 24.05.2019
Ne 179) 20 kKOppeKTHO COCTaBIEHHBIX BOIIPOCOB COOTBETCTBYIOT
3 Gamtam. 17-19 KOppPEKTHO COCTABICHHBIX BOTIPOCOB
COOTBETCTBYIOT 2,5 6aymnaM. 14-16 KOppEeKTHO COCTaBIEHHBIX
BOIPOCOB COOTBETCTBYIOT 2 O6asnam. 10-13 xoppekTHO
COCTaBJIEHHBIX BOIIPOCOB COOTBETCTBYIOT 1,5 Gaymam. 8-9
KOPPEKTHO COCTaBJICHHBIX BOIIPOCOB COOTBETCTBYIOT | Oaty. 7
U MEHEee KOPPEKTHO COCTaBJIEHHBIX BOIPOCOB COOTBETCTBYIOT 0
6as10B. MakcumasbHOE KOIM4YecTBO 0auioB 3.

3auTeHo: PedTuHT
oOyuarorierocs 3a
MEpOTPUATHE OOJIbIIIES
wiu paseH 60%

He 3auteno: PeiTuHr
oOyuarorierocs 3a
MEpOTIPUSITHE MEHEE
60%

Pemenne
CUTYallUOHHBIX
3aa4

CryneHTaM BBIAETCS 3aJJaHUE - CAMOCTOSTEITLHO 0O)OPMUTH
pa3iIMyYHbIe BUJIbI TOKYMEHTOB. O3BYYHBAIOTCS OCHOBHBIE
TpeOoBaHUs K pe3yybTaraM padoThl. PaOOThI 3aIuIarTcs Ha
MPAKTHUECKUX 3aHATUAX. 3a7a4H, BHIHECEHHBIE Ha
CaMOCTOSITENIbHYIO Pa0OTYy, IPEIOCTABIISIFOTCS MPENOJaBaTeNio B
paMKax TEeKyIIMX KOHCYJIBTAIlUui, COIIACHO YTBEPKIECHHOMY
rpaduky. [Ipu orleHUBaHUN PE3YIIETATOB MEPOTIPHSITHS
UCIIONB3YeTCsl 0aNIbHO-PEUTHHIOBAsI CUCTEMA OLEHUBAHUS
pe3yJIbTaTOB YUEOHOU JEeATETbHOCTH 00yUarOIINXCs
(yTBepkaeHa npukazoM pektopa ot 24.05.2019 Ne 179) Ongna
100% npaBUIIbHO pEllICEHHAS U BBHITIOJIHEHHAS] CUTYyallMOHHAS
3a/aua (Janee - mpakTHueckasi paboTa) COOTBETCTBYET 5
6aynam. 85-99% npaBuIIbHO BBIMOJIHEHHOM PaKTUYECKON
paboTsl cooTBeTCTBYET 4 Oamtam. 70-84% mpaBHIBHO
BBINIOJTHEHHOM MPAaKTUYECKOW paboThl COOTBETCTBYET 3 Oaslam.
55-69% npaBUILHO BHIIOJHEHHON MPAKTUYECKOM paboThI
cooTBeTCcTBYET 2 O6amnam. 40-54% npaBUIIbHO BBITTOJIHEHHOM
MpaKTHYeCcKoil paboThl cooTBeTCTBYET 1 Oammy. 39% u meHee -
cOO0TBETCTBYIOT () OAILIOB.

3auTeHo: PedTuHr
oOyuarorierocs 3a
MEpOTpHITHE OONbIIIE
vy paseH 60%

He 3auteno: Peiitunr
oOyuarorerocs 3a
MEPOIPUATHE MEHEE

60%

Brinonnenue
BBOJHOM
IIPaKTUYECKON
paboThI

CTyneHTbl CaMOCTOSITETILHO BBIMIOTHSIIOT 33 JaHHeE.
[IpenogaBarenb MOSICHIET OT/IEIbHBIE MOMEHTHI M OTBEYAET Ha
BO3HHKAIOIIME BONPOCHL. [Ipu OlleHMBaHUM pE3yNnbTaToB
MEPOIPUATHS UCTIONIb3YyeTCs 0aJUIbHO-PEUTHHTOBAs CHCTEMA
OLICHUBAHUS PE3YJbTaTOB YUEOHO! AEeITEIHHOCTH
obOy4arormuxcs (yTBepsk/ieHa mpruka3oM pexropa ot 24.05.2019
Ne 179) 100% npaBuiIbHO BBIIOJIHEHHAS! BBOJIHAS IIPAKTUUYECKas

pabota cooTrBeTcTBYyeT 5 OamiaM. 85-99% npaBuiIbHO

3auTeHO: PelituHr
oOyJaromierocs 3a
MepomnpusiTie 00JbIle
v paBeH 60%

He 3auteno: PeltuHr
oOyJaromierocs 3a
MEPOTPUITHE MEHEE
60%

BBINOJIHEHHOHN NMPaKTHYECKON pabOThl COOTBETCTBYET 4 OastaM.




70-84% npaBUIBHO BBIIIOJHEHHON ITPAKTUUECKON paOOTHI
COOTBETCTBYET 3 O6aymnam. 55-69% npaBUIIbHO BBIOJIHEHHOM
NpaKkTUYeCKO paboThl cooTBeTCTBYET 2 Oanam. 40-54%
MPaBUJILHO BBIMIOJTHEHHOM MPAKTHUECKOW PaOOTHI
cootBeTcTBYeT 1 Oamty. 39% u MeHee - cooTBeTCTBYIOT 0
0aJIoB.

Iloaroroska
MIpE3CHTAITIN

CryneHTsl 110 3apaHee 0003Ha4Ye€HHOM TeMe KOJUIEKTUBHO (2-4
4eJI0BeKa) pa3paldaThIBAIOT MIPE3EHTALMOHHBIA MaTepual ¢
WCTIOJIb30BaHIEM COBPEMEHHBIX TIPOTPAMM, PaCTIPEICISIFOT

POJIM U 3aAIIUIIAIOT MPE3EHTAIMIO Ha IPAKTUYECKOM 3aHSATHH,
WCTIONB3Ys COBpEMEHHBIE TeXHUYECKHe cpeacTBa. CIrcok

UCTOYHHKOB TP 3TOM JIOJKEH BKJIIOYAaTh HE MEHee IMATH

HanMeHOBaHUU.[Ipy OlleHMBaHUM PE3yITBTATOB MEPOIPUSATHS

UCTIONB3yeTCs OaJIbHO-PEHTUHTOBAsI CUCTEMA OLIEHUBAHUS
PEe3YJIBTAaTOB YUEOHOM JIEeATeTbHOCTH 00yYarOIIHXCs
(yTBepkeHa npuka3oM pekropa ot 24.05.2019 Ne 179)
[Tpe3eHTarus oreHUBaeTCs MPeroaBareeM U IPYTHMU
CTYJI€HTaMU 110 U3HAYaJIBHO OTpeIeIEHHBIM
KpuTepusM(CM.IpuiIokeHune). MakcuManabHOE KOIUYECTBO
0aoB 3a MepomnpusTie - 3 6amna. MToroBsiii 6ain
CKJIaJIBIBAETCS] HCXO/IS M3 TIPOLIEHTHOTO COOTHOIIICHUS
0003HAYEHHBIX 1 BHIMOJIHEHHBIX KPUTEPHEB.

3auTeHo: PedTuHr
oOyuarorerocs 3a
MepOTNpHITHE OOBIIIE
v paseH 60%

He 3auteno: Peiitunr
oOyuarorierocs 3a
MEPOIPUATHE MEHEE
60%

Pemenne
TECTOBBIX
3aJIaHUN

CTyneHThI pemaroT MoJIy4eHHbIE TECThl CaMOCTOSTENbHO. B
paMKax TeKyLIMX KOHCYJIbTallUi IPEernoiaBaTellb NOSICHIET
OTJEJIBHBIE MOMEHTBI M OTBEYAET Ha BOSHUKAIOIINE BOIIPOCHI.
BoinonHeHHbIE pabOThI IPEAOCTABISAIOTCS IPETIOIaBaTEINIO B
paMKax TEeKYIIHUX KOHCYIbTAIMH, COIIACHO YTBEP)KICHHOMY
rpaduKy TeKyIero KoHCynsTupoBanus. [Ipu onieHnBanuu
pE3yJIbTaTOB MEPONPUATHS UCTIONb3yeTCs OaJIbHO-
pEeNTHHIOBas cUCTEMa OLIEHUBAHUS PE3yJIbTaTOB Y4eOHOM
JeSITeIbHOCTH 00yyatomuxcs (yTBepakK/aeHa PHUKa3oM peKTopa
ot 24.05.2019 Ne 179) MakcumanbHOE KOJTMYECTBO OAJIIOB 3a
TecT 5. (B COOTBETCTBHUHM C MOJyYEHHOM OTMETKOM B XOZ€
tectupoBanus) Otnuuno: 85%-100% npaBUIBHBIX OTBETOB
Xopomo: 75%-84% npaBUIBHBIX OTBETOB YOBJIETBOPUTEIBHO:
60%-74% npaBunbHBIX 0TBeTOB HeynosnerBopurensHo: 0%-
59% npaBUIBHBIX OTBETOB

3auteHo: PedTuHT
oOyJaromierocs 3a
MEPOTIPHUITHE OOJBIIE
niu paseH 60%

He 3auteno: Peritunr
oOyJaromierocs 3a
MEPOTIPHUITHE MEHEE
60%

Brimonuenune
MPAKTUYECKUX
pabor

Ha npaktrueckoM 3aHSITHH CTYIEHTHI BHITIOTHSIOT MOTYYSHHbIE
npaktuyeckue padotsl Ne 1,2,9,10 camocTosiTeIbHO.
[IpenonaBarenb MOSICHIET OT/IEIbHBIE MOMEHTHI M OTBEYAET Ha
BO3HUKAIOIIME BONPOCHL. B paMKax TEKyIIMX KOHCYJIbTalUA:
CTYZIEHTHI MIPEIOCTABIISIIOT MPETMOAABATENIO U 3aIIUIIAI0T
BbITIONIHEHHBIE pa0oThl Ne 3-8. IIpu oreHnBaHUM pe3ysIbTaTOB
MEPOIIPHUATHS UCTIONIb3YyeTCs OaIbHO-PEUTHHTOBAs CHCTEMA
OLICHNBAaHUS PE3YJIbTATOB yUE€OHOM! AESITEIbHOCTH
oOy4aroruxcs (yTBEpsk/ieHa pruKka3zoM pekropa ot 24.05.2019
Ne 179) Onna 100% npaBuabHO BHIIOIHEHHAS MTPaKTHUECKast
pabota cooTBeTcTBYyeT 5 OamiaM. 85-99% npaBUIBEHO
BBINIOJTHEHHOM MPAaKTUYECKOU paboThl COOTBETCTBYET 4 Oasiam.
70-84% mpaBUIBHO BHITIOJHEHHON MPAKTUYECKOM paboThI
COOTBETCTBYET 3 Oaymiam. 55-69% npaBUIIbHO BBITOJIHEHHOM
MPaKTHYECKOM paboThl cOOTBETCTBYET 2 Oasnam. 40-54%
MIPAaBUJIHHO BBITIOJHEHHOW MPAKTUYECKOH paboThI
cooTtBeTcTBYeT 1 6amty. 39% u meHee - cOOTBeTCTBYIOT 0
0asuIoB.

3auTeHo: PedTuHT
oOyyarorierocs 3a
MEPOTIPHUSITHE OOJBIIES
niu paseH 60%

He 3auteno: Peitunr
oOyuarorierocs 3a
MEPOTIPHUITHE MEHEE
60%

KoHTponbsHO-

CTyI[eHTBI CaAMOCTOATCIILHO BBITTOJIHAIOT ITOJTYYCHHBIC 3aJIaHUS

3auTeno: PefiTuaT




pelTuHroBoe 10 BapuaHTaM (BapuUaHT ONpeeNsieT IPenoaaBaTelib) o0yyaromerocs 3a
MEpPOIPUITHE BrinonHeHHbIE pabOThI MPEAOCTABIAIOTCS PENOIaBaTelNi0 B [MEPOIIPUATHE OOJIbIIIe
paMKax TEeKyLIUX KOHCYJbTAIi, COITIACHO YTBEPKIACHHOMY |1 paBeH 60%
rpaduKy TeKyIero KoHcyasTupoBanus. [Ipu onennBanun  |He 3auteno: PedTuHT
PE3yABTaTOB MEPOTIPUSTHUS UCTIONB3YETCsl OAIITLHO- oOyuarorierocs 3a
pEUTHHIOBas CUCTEMA OLIEHUBAHUS PE3yJabTaToOB y4eOHOM  [MepoIpusTHe MeHee
JESITEIIBHOCTU 00yJaromuxcst (yTBepKAeHa MpuKa3oM pekropa |60%
ot 24.05.2019 Ne 179) 100% mpaBuiibHO BBITIOJIHEHHAs paboTa
COOTBETCTBYET 5 Oamnam. 85-99% npaBUIBLHO BBITOTHEHHOM
paboTsl cooTBeTcTBYET 4 Oannam. 70-84% npaBuibHO
BBITIOJTHEHHOM paboThl COOTBETCTBYET 3 Oauiam. 55-69%
MMPaBUIILHO BBIMIOJTHEHHOW pabOTHI COOTBETCTBYET 2 Oasutam. 40-
54% npaBUILHO BBINOIHEHHOH pabOThI COOTBETCTBYET 1 Oasmty.
39% u meHee - cOOTBETCTBYIOT 0 OaIoB.
CobecenoBanue (011€HKa YpOBHS C(hOPMHUPOBAHHOCTH
KOMIETEHIIUI MOXKET MPOU3BOJUTHCS TaKxke B (hopme
TECTHUPOBAHMS) Ha 3aUeTe MPOUCXOIUT OIICHUBAaHUE YICOHOMH .
P ) P AT Ol Y 3auTeHo: PedTuHT
JeSITeBbHOCTH 00yYaroIuXcs M0 AUCHUIINHE HAa OCHOBE
. oOyuarorierocs 3a
TIOJTYYCHHBIX OIIEHOK 332 KOHTPOJIbHO-PEUTHHTOBEIE
MEPOTIPHUSITHE OOJBIIES
MEpPONPUATHS TEKYyIero KoHTposs. Ilpu onennBanuu U paser 60%
o 0
3aver PE3yNBTaToOB YYeOHOH NIEeATEIFHOCTH 00yJaonIerocs mo P .
. He 3auteno: Peitunr
JMCLUUIUINHE UCTIOB3YeTCs OaliIbHO-PEHTHHIOBAs CUCTEMa
N oOyyarorierocs 3a
OLICHUBAHMUS PE3YJBTaTOB YUEOHOU A TEITHHOCTH
MEpOTIPUATHE MEHEE
oOyuaromuxcs (yTB. mpuka3om pekropa ot 24.05.2019 Ne 179) 60
o 0
3a4TeHO: PEUTHHT 00yYaroIIerocs 3a MEpPOIPUITHE OOJIbILIE WITH
paBeH 60%. He 3auteHo: pelTHHT 0Oyuaromierocs 3a
MepornpusTie Menbiie 60%.

7.3. TunoBble KOHTPOJIbHBIE 321aAHUS

Bun xonTposs

TwumoBsie KOHTPOJIbHBIC 3aJIaHUA

YcTHBIN onpoc 1o
TeEMe

Bompocs! no nogremam paszaena Ne 1 "HcxonHblie NOHITHS J€I0IPOU3BOICTBA.
Opranm3anus aenonpoun3BoacTBa. OCHOBBI OpraHU3aIMi J0KyMeHTooO0opoTa':
1. Maiite onpenenenne nouaTHo "JlokyMeHT" U mepedrciauTe ero GpyHKImuu

2. Jlaitte onpenenenre NOHATUIO "J[€10Npon3BOACTBO" U PACCKAXKUTE O €T0
CTPYKTYype

3. Kparko pacckakute 00 HCTOPHUHU CTAHOBJICHHS JEIONPOn3BocTBa B Poccun
4. Ilepeuncnure TOKYMEHTHI, ABJSIOMIAECS HOPMAaTHBHO-TIPABOBOM Oa3oi
NIEJIONPOU3BO/ICTBA

5. Packpoiite CyTh yHH(DHUKAINH B IEIOMPOU3BOICTBE

6. Packpoiite CyTh CTaHJIapTU3AIUHU B JIETONPOU3BOJICTBE

7. IlepeunciuTe KJIaCCU(PHUKALNIO AETOBBIX JOKYMEHTOB

8. Ilepeunicnute OCHOBHBIE 0COOEHHOCTH JIEIOBOTO A3bIKA JOKYMEHTA
Bompocs! no nogremam paszzaena Ne 3 "[loHsTre kKaIpoBOro 1ei10Mponu3BOACTBA.
Buibl TOKyMEHTOB I10 JINYHOMY COCTaBYy U UX Ha3HaueHue. OpraHnu3aluoHHO-
KaJIpOBbIE IOKyMEHTBI: IpaBUjIa BHYTPEHHETO TPYAOBOIO PaCIOpsIKa;
KOJUUIEKTUBHBIN JOTOBOP; IITATHOE PACIUCAHUE; MOJI0KEHUE O 3aIllUTe
[epCOHAIbHBIX TaHHBIX. HopMaTuBHO-IIpaBoBast 6a3a KaapoBOTo
NIEJIONPOU3BO/ICTBA.

Oobmepoccuiickue kinaccupukaropsl. Opranuzanus padoThl C KaIpOBBIMU
TOKyMEHTaMu. "

1. [lepeuncnure BUABI NEPBUYHON YUETHON TOKYMEHTALMHU 10 JUYHOMY COCTaBY
2. Packpoiite ocobeHHOCTH 0(hOPMIICHHS TPYIOBOTO TIOTOBOPA

3. Ilepeuncnute npasuia ohopMIICHUS TPYIOBON KHIKKU

4. Pacckaxxure 06 0COOEHHOCTSIX 0(OPMIICHUS TOKYMEHTAITUHU IS CITY>KeOHOM




KOMaHTUPOBKH
5. Ilepeuncnure mpaBuia opopmiIIeHHUS OTITyCKa

6. [lepeuncinure JOKyMEHThI, KOTOPbIe HEOOXOAMMO MOATOTOBUTH CIy4yae MepeBojia
pabOTHHKA Ha IPYTYIO PaboTy

7. Pacckaxxute 0 paBuiax 0OpMIICHHS MOOIIPEHUN U B3bICKAaHUH paOOTHUKAM

8. IlpuBenuTe mocaen0BaTeIbHOCTh TOKYMEHTHPOBAHUS IPOLECCA YBOIbHEHUS

Pa3zpabotka
TECTOBOTO 3aJaHUS

Pa3paboTaHHbIe TECTOBBIE 3a/IaHUS
Pexomenanuu 1o GopMUpPOBAHUIO TECTOBBIX 3a1aHuil.docx

Penrenne
CI/ITyaL[I/IOHHBIX
3amaqy

[Tpumepnoe 3ananue: CocraBbTe U 0hOPMUTE PA3ITUYHBIE BUIBI TOKYMEHTOB,
HE0OXOUMBIX B OIPE/IETICHHON YIIPaBI€HYECKOW CUTYalUH.

Curyanns 1.

Ha MockoBckoM KOMOMHATE IO TPOU3BOICTBY MY3bIKaJIbHBIX HHCTPYMEHTOB U
Mebenu (rocyapCcTBEHHOE MPEApUsTHE), KOTOPbI BXoauT B KoHIiepH no
pa3paboTKe ¥ MPOU3BOACTBY MPOIYKIIUU MY3bIKaJIbHOM IPOMBIIIIEHHOCTH
(POCMY3ITIPOM), neiictyet [lonoxkenue o mpeMUPOBAHUH PYKOBOAUTENEH 11EXOB,
OTJIEJIOB U cITyk0, yrBepkaeHHoe 05.01.2003 Ne 27.

12 ampens Tekyiuero roga aupekrop komounara B.M.Jlapnonos nopyunn
HavYaJIbHUKY OT/IeJIa Tpy/Aa u 3apadoTHoi mnaTel MapkoBy H.I'. paccuurtats pazmep
NpEeMUH PYKOBOJIUTEISAM OTIENIOB, LIEXOB U CIIY>KO KOMOMHATA 110 UTOraM padoThl 3a
MepBbIi KBapTam K 15 ampensi, a maBHoMy Oyxranrepy komOunara Tpommuoi C.I. —
OpraHM30BaTh BBIILIATY npeMuu K 20 anperns TEKyLIero roja.

HauanpHuK miaHoBo-3koHOMHYecKoro otnena Marseesa C.H. u maBHbIN Oyxrantep
Tpommna C.I'. 3aBU3MpOBaIN MPOEKT NpUKa3a AUPEKTOpa KOMOUHATA.
Curyarnmonssie 3a1a4u.docx

Brimonuenue
BBOJIHOU
MPAKTUYECKON
paboThI

3amaHue K IpakTHYeCKoi paboTe:

'Yka3aTh HAUMEHOBAaHHE PEKBU3UTOB Ha TOJATOTOBICHOM OlaHKe JOKYMEHTa
AxT Ha yHHYTOXKeHHE Aen.doc; Ucxomsmee nucemo.doc; Beimucka U3
[TPOTOKOJIA.doc; bnank rapanTuitHoro nuckma.doc; baank mucema.doc

Ilonroroska
Mpe3eHTaLuN

[IpumepHas TeMaThka Jyisl TOJATOTOBKHU MPE3EHTALINI:

1. KaapoBoe aenonpous3Bo/IcTBO (OCHOBHBIE MOHATHUS U ONPEICICHUS).

2. HopmaTuBHBIE JOKYMEHTHI, pEIIAMEHTHUPYIOLIUE KaAPOBOE JEIOMPOU3BOICTBO.
3. Buzbl KaJIpoBBIX JOKYMEHTOB

4. [lepeueHb JOKYyMEHTOB KaJpOBOTO JEJIONPOU3BOICTBA MO (HYHKIIMOHATIEHOMY
Ha3HAYCHUIO

5. IlepcoHanbHbIE JaHHBIE

6. XKypHanbl 1 KHUTH y4eTa

7. JJokyMeHTBI, co371aBaeMble TIpH 0(hOPMIICHUH TPYAOBBIX OTHOIICHHI

8. YHu¢unmposaHnHsie (OpPMBI 110 YUETY KaIpOB

9. IIpukasbl, UMEIOIIME MPOU3BOIBHYIO (hOPMY

10. IlepBuuHBIE yUYE€THBIE JOKYMEHTBI

11. JInuHbie TOKYMEHTHI

12. IokyMEeHTBI BOMHCKOTO y4eTa

13. JIoKyMeHTHI /1J1s1 IEHCUOHHOTO (pOH 1A

14. CocraBnenue rpaduka oTIycKkoB

15. Kareropust paOOTHHUKOB, UMEIOITUX MMPABO Ha OTITYCK B YIOOHOE 1T HUX BpEeMsI
DOC st npesenranuu.docx

Tect No 1
Pemenne TectoBrIX |[Tect Ne 2
3aJaHuH Tect Ne 3
Tect 2.docx; Tect3.docx; Tect OcHOBBI Aenonpon3BoacTBa.docx
[TPAKTUYECKAS PABOTA Ne 1 KomnbrorepHast mamuHonuch. OgopmieHue
Broimonnenue  [0JaHKOB TIOKYMEHTOB.
npaktuyeckux [[IPAKTUYECKAS PABOTA Ne 2 CocTtaBnenue u opopMiIeHUE OpraHU3alIMOHHBIX
pabot TTOKYMEHTOB.

[TPAKTUYECKAS PABOTA Ne 3 Cocrasienue u opopmiieHHe prKasa.




[TPAKTUYECKAS PABOTA Ne 4 O opmiienue npoToKoIoB

[TPAKTUYECKAS PABOTA Ne 5 Odopmnenue ciry>xkeOHOTo muchMa
[TPAKTUYECKAS PABOTA Ne 6 CocTaBieHue akToB

[TPAKTUYECKAS PABOTA Ne 7 Oopmiierre 10KyMEHTOB IO TUYHOMY COCTaBYy
[TPAKTUYECKAS PABOTA Ne 8 Odopmiienue 1en0Boi KOppECHOHACHIINT
[TPAKTUYECKAS PABOTA Ne 9 CocraBnenue u ohopmiIeHHE T0BEPEHHOCTEN
[TPAKTUYECKAS PABOTA Ne 10 CocraBiieHre HOMEHKIIATYPHI J1e]

[PaKTUKYM JOKyMeHTupoBaHue.doc

KonTponbsHo-
PEUTHHTOBOE
MEpPOIPUITHE

Bapuanr 1

1) PackpoiiTe Bce peKBU3HTHI cykeOHbIX JoKyMeHToB cortacHo [OCT P 7.0.97-
2016. Pacckaxure 00 X paclojIOKEHUH Ha JJOKYMEHTE U OOPMIICHHUH.

2) CocTaBbTe IPOTOKOJ 3aCEAAHNS NHBEHTAapU3aL[MOHHOM KOMHCCHH 3aBO/Ia Fa30BOM
anmnapaTypbl, Ha KOTOPOM paccMaTpuBaJjICs BOIIPOC O pe3yJbTaTax HHBEHTApU3aluu
o ckiaxy Ne2 BcriomorarenbHbIX MaTtepuanoB. Ha 3acenanun ObII0 IPUHATO
[MOCTaHOBJIEHUE 00 YTBEP)KICHUH PE3yIbTaTOB MHBEHTAPU3ALMU U OTHECEHUS 32
CUET 3aBEYIOIEr0 CKJIaJ0M HEJOCTaYl BCIIOMOTaTeIbHBIX MaT€pHaIOB B CYMME
365 ThIC. pYO., a TAK)KE 3aUUTAHBI CIIMYUTEIbHAS BEIOMOCTH 1O ckiaay Ne2 u
00BbSCHUTENbHAS 3alIMCKa 3aBEYIOIEro ckiaagoM. OcTanbHbIe JaHHBIE ONPEeTUuTe
10 CBOEMY YCMOTPEHHUIO.

3) CocraBbTe CIIpaBKy O BEJIMYUHE CpeHEN 3apaO0THON TIAThI 3a TOA IS
[OJTy4eHHUs] KOMIIEHCAIIUU Ha OIUIaTy KWibi. OCTalbHbIE TaHHBIE YKAKHUTE
CaMOCTOSITENBHO.

Bapuanr 2

1) CocraBbre MH(YOPMAIIMOHHOE MMUCHEMO O MPOIaXKe YACTHBIM M FOCY/1apCTBEHHBIM
[IPEPUITHSIM IIEPCOHATIBHBIX KOMIIBIOTEPOB MO JJOTOBOPHOI CTOMMOCTH U O
BO3MOYKHOCTH ITPUHUMATh 3aKa3bl HA COCTABIEHUE TPOTPAMM.

2) CocraBbTe MOJHBIN MPOTOKOI 00111ero coopanus pabounx MpoU3BOIACTBEHHOTO
KoomepaTrBa «3aIyck», Ha KOTOPOM 00CYKJaJICsl BOIIPOC O CO3/IaHMH MIPOU3BOJICTBA
CTPOUTENIbHBIX MaTepUaOB /Ul CTPOUTENBCTBA KUIBIX JoMOB. Ha cobpanuu Oblia
3aciylrana HHGOpMaIus rnpeaceaTesns 0 BO3SMOKHOCTH CO3JaHHs TAKOTo 11eXa U
nepcrneKkTuBax ero padbotsl. [locne o0cykaeHus OblI0 MPUHSTO PELICHUE TOPYYUTh
[IpeICEAATENI0 U €T0 3aMECTUTENIO TI0 CTPOUTENIBCTBY B TEUEHHUE 6 MECSIIEB
pa3BEpHYTH pabOTy ¥ BBIACITUTH IS ATUX 1enen 31 mMiH pyo.

3) CocraBbTe npHka3 06 0cBOOOXKIEHUH Bac OT paboThl B pupme «Opbutay B CBA3M
C Tiepee3/IoM Ha HOBO€ MECTOXKHUTENIbCTBO.

Bapuant 3

1) Cocrassre rapantuitnoe nucbMo OAO «3Oxocan» OAO «IIporpeccy» 06 okazanuu
TEXHUYECKOM MOMOIIH B pa3paboTke pabouux yeprexeit HacocHoM ctanuuu. OAO
«DKoCcaH» IPOCUT MPOU3BECTU ATy pabOTy HETIOCPEICTBEHHO Ha IUIOMIAJIKE.

2) CocTaBbTe KpaTKUil MPOTOKOJ MPOU3BOJICTBEHHOTO COBELIaHUS PAOOTHUKOB
[JIaHOBO-3KOHOMHUYECKOT0 OT/IeNIa 3aB0JIa MEAULIMHCKUX MPEerapaTroB, Ha KOTOPOM
ObUT PACCMOTPEH BOIIPOC O JOCPOUHOI pa3zpaboTKe MiIaHa pa3BUTHUS NPEANPHUATHS HA|
2013 rox. ociie o6Ccyx)aeHUS TPOU3BOJCTBEHHOE COBEIIAHUE TIPUHSIIO PEIICHHE
pa3paboTaTh IUIaH Ha JeCATh JHEH paHbllle yCTaHOBIECHHOTO cpoka. OcTanbHble
TaHHbIE YKa)KUTE CAMOCTOSITENIbHO.

3) CocraBbTe npHKasbl: a) 0 mpueMe Ha padoty Oyxrantepom MBanosoii N.I1.; 6) 06
YBOJIbHEHHUH [IEPEBOJIOM B APYTYIO OPTaHU3ALIUIO.

Bapuanr 4

1) CoctaBbTe TUCEMO-TIPOCHOY J[0BOIEHCKOH MHKYOATOPHO-TITUIIEBOTUECKON
CTaHILIMU B 00JACTHYIO a]IMUHUCTPALIUIO O BBIJCIIEHUH CPEJCTB U3 00IaCTHOTO
OromkeTa B cymme 15 MiH py0. 10 Hadama peanu3aiii MOJOTHIKA-TITHITHI
HACEJICHUIO.

2) CocraBbTe 10KJIaAHYI0 3anucKy Oyxrantepa Tumomnnoi W.I1. rmaBHOMY
oyxrantepy ¢pupmsl «Pyoun» baduuery H.II. ot 15.09.12 o npousBeneHHoOK
Tumormnoi V.I1. mpoBepke BbINONHEHUS MprKa3a qupekTopa Gupmel Ne92 ot

12.06.12 «O cocTossHUU OyXraJTepcKoro yyeTa Ha CTPOUTENLCTBE 0a3bl OTJbIXA B




paifone O6ckoro Mops». B pukase ObUIH yKa3aHbl KOHKPETHBIE CPOKH JIMKBHIAIHH
HEI0CTaTKOB, 0OHapykeHHBIX B siHBape 2012 roga. B gokmamgHo# 3ammcke T0KHO
OBITH OTMEUEHO BBIMOJIHEHHE BCEX MTyHKTOB MPHKAa3a, 32 UCKIIOYCHUEM ITYHKTOB 00
OpraHM3ali paBHOMEPHOU €XXeTHEBHOM c/Jauu paboYrMH HapsA0B OyXrairepy.
BrrsBiieHo, uto 25 ¢espanst 2012 roga 0110 c1ano ToiabKo 35,2% Bcex HapsIoB.
OcranbHbie Hapsiabl caanbl 1 mapra. [1o rpaduky cpok ciauu mociaeHuX HApSAO0B
3a MPOLIBIN MECSI] YCTAHOBIIEH IIEPBOI0 YKCIIa caeayrouiero Mecsua. OcranbHble
TaHHbIE YKAKUTE CAMOCTOSTENIbHO.

3) CocraBbTe XapaKTepUCTUKY-PEKOMEHIAINIO Ha PaOOTHHUKA BAIIETO MPEATIPUITHS
TUISI TOCTYIJICHHSI €T0 B acupanTypy HoBocHOUPCKOro MHCTUTYTa HAPOJHOTO
XO351CTBA.

Bapuanr 5

1) CocraBbTe MHUCHMO-TIPOCHOY 3aKPHITOTO AKITHOHEPHOTO OOIIEeCTBA
«HoBocubupckmeOenb» B KOMUTET BHEIIHEAKOHOMHUYECKHUX CBSA3EH aIMUHUCTPALIUU
00JIacTH O BBIICJICHUH JIMIIEH3UH Ha nmocTaBKy B Kurait 4000 T MmeTasia B CBsI3M €
3aKJTI0YEHUEM KOHTpakTa ¢ JlaisHbCKUM 00bEAMHEHUEM IO MEXAYHAPOAHOMY
COTPYAHMYECTBY Ha CTPOUTEIBCTBO JIEBATHITAXKHOTO 001exkuTns B HoBocubupcke.
CornacHoO KOHTPAKTY OIJIaTa BBHIOJHEHHBIX paboT Oy/leT MPOU3BOAUTHCS
POCCHUICKUME PYOJISIMH U MaTepuaiaMu.

2) CocTaBbTe JOKJIAIHYIO 3aMKCKY TNIABHOTO OyXTajiTepa JUPEeKTOpy 00 uTorax
paboThI 10 LIEHTPATM3AIMK PACUETOB ¢ pabounMu u ciyxammu BL] 3aBoza.
[{enTpanu3anus pacueToB Jajna BO3MOKHOCTh MIEPEBECTU Ha IPYTYI0 paboTy MATh
OyXrajaTepoB LIEXOB, YMEHBIINUTh OMIMOKHU B pacyeTax ¢ pabOuyMMH U CITy>KaIluMH,
YCUIINTh KOHTPOJIb 32 pacxoaoBaHueM (poHA0B 3apaboTHOM 1aTkl. B 3akitouenue
HEOOX0IMMO MOCTABUTH BOIIPOC O MPEMUPOBAHUU paOOTHUKOB Oyxrantepuu u BII,
o0ecIeunBaoIIrX Mepexo]] Ha EHTPAIN30BaHHBINA pacyeT 3apab0THOI MIaThl MO
3aBoay. OcTajbHbIE JaHHBIE YKA)KUTE CAMOCTOSITENIBHO.

3) Hanumure 3asiBeHNE 0 MpUeMe Bac Ha paboTy SKOHOMHUCTOM B TOCYAapCTBEHHOE
MpeNpUsITHE 10 CBSI3U U nHpopMaTHke «PoccBI3buHGOPMY.

Bapuant 6

1) CocTaBbTe MUCEMO-0TBET MPOU3BOICTBEHHOTO 00BETUHEHNUS
«HoBocubupckrazuduxamus» 1upekropy XuMdapmsaBoa 1 HauaIbHUKY
yrpasieHust « HoBocuOupckropras» o exxeMecsiuHoi nocraBke Xumdapmsaroay 64
T CKMKEHHOTO ra3a B TeueHue 2012 roga. YkazanHbplii 00bEM yUTEH B pa3HApSJIKE.
[ToctaBka OyJeT ocymiecTBIATbCA uepe3 yrpasieHue «HoBocubupckroprasy.

2) CocraBbTe TOKJIAJHYIO 3alIUCKY CeKpeTaps-pedepeHTa pyKOBOAUTEIIO
npeanpusTus o6 yrepe paborHukom CrenanoBeiM [.1. mucema-3amnpoca,
[MOCTYIMBIIETO B aipec MPEANPHUATH 1Ba Mecslla Ha3a/l.

3) Hanumure 3asBI€HNE O NPEAOCTABIEHUN BaM aIMUHUCTPAaTUBHOTO OTITyCKa 10
ceMelHbIM 00cToATenbcTBaM. OCTadbHbIe PEKBU3UTHI YKAXKUTE CAMOCTOSITENTLHO.
Bapuanr 7

1) CocTaBbTe COBMECTHOE MUCHMO-OTBET O0JIACTHOTO YNPABICHUS 3IPaBOOXPaHEHHUS
1 yrpaBieHUs (PMHAHCOB M HAJIOTOBOM MOMUTHKH aJMUHUCTpanui HoBocubupckoro
paiioHa O BBIJIEJIEHUH JTONOJHUTENbHBIX ACCUTHOBAHUM U3 00JacTHOTO OroKeTa Ha
OKa3aHHE MEIUIIMHCKON ITOMOIIY KUTEIIAM palioHa.

2) CoctaBbte U opopmuTte Tenerpammy ¢upmsl «FOHMCHO» KemepoBckomy
npennpusIThio « Kpuctamn o MOIHOM 0TKa3e OT OIUIaThl 33 MOCTYIMBLIYIO
MPOAYKIIMIO B CBSI3U C TE€M, UTO 3Ta MPOAYKIKs He Obula 3aka3zaHa. OcTajabHbIe
[PEKBU3UTHI YKAKUTE CAMOCTOSITENIBHO.

3) Hammumure aBroObuorpaduto, HeoOxonumyto 11t opopMiIeHUST JOKYMEHTOB TIPH
MOCTYIUICHUH Ha padoTy.

BapuanT 8

1) CocTaBbTe MUCHMO-TIPUTIIALIIEHHE O0bEAUHEHHS « DKCTIOLIEHTPY, C
MPEJI0)KEHUEM TTPUHATH YY4aCTHE B POCCUMCKON BBICTABKE HA MEKITYHAPOIHOM
MexoTpaciieBoii sipmapke B I. M3mup (Typuus), kotopas 6yaet npoxonuTs ¢ 20
HOs10pst 10 10 nexabpst 2012 1. Dta sipMapka sBISIETCS OJHUM U3 KPYITHEHTITHX




TOProBbeIX MeponpusTuii ctpan Cpeanero u biamwxknero Boctoka. B Texcre Hano
yKa3aTh, YTO y4acCTUE B 3TOH sipMapKe MO3BOJIAET MIMPOKO MPEACTABUTH SKCIIOPTHYIO
MPOIYKIMIO OPTraHU3alNH, IPO/IaTh SKCIIOHATHI CO CTEH/1a, H3YYUTh 0COOEHHOCTH
pBIHKA, OOMEHATHCS C IPYTUMH YYaCTHUKAMHM IPMAapKH HAyYHO-TEXHUYECKON
nH(pOpMaIel 1 3aKTIOUUTh BBITOAHBIE CICTKU.

2) CocraBbTe TOKJIaJHYIO 3alMCKY HaYaJIbHUKA OTJeNIa PYKOBOAUTEIIO MPEANpUATHS
0 (hakTe HEBBITIOJIHEHUS PACIIOPSKEHNUS 0 MOHTaXe 000pYy/IOBaHUS Ha YYaCTKE I10
MPUYKHE CJ1Ia00T0 KOHTPOJIS CO CTOPOHBI INIABHOTO MEXAaHUKA.

3) OdopmuTe 3anUCh B TPYAOBOM KHIKKE 00 YBOJBHEHHH Bac: a) IO COOCTBEHHOMY
DKEJTaHMIO; 0) B CBS3M C JTUKBUAAIMEH NPEINPHUATHUS; B) B CBSI3U C HECOOTBETCTBUEM
BBITTOJTHAEMOM pabOTHI MPEIbABIIEMBIM TPEOOBAaHUIM, BCIEACTBUE HEJOCTATOYHOM
KBaTHU(UKAIIAH.

BapuanTt 9

1) CocraBbTe nHGOpMAIMOHHOE TUCEMO 00BbenHeHUs «HoBocuOupckaBTomop»
Dpanirysckoii pupme « OKCUTPOIIBY 0 BOSMOXKHOCTH MPOJIAYKH COBPEMEHHBIX
ruapaBiInyeckux kpaHoB. [lena kpana 15500 nomnapos CIIIA.

2) CocTaBbTe JOKIQJIHYIO 3alIUCKY O MPUYMHAX HECBOEBPEMEHHOTI'O MPE/ICTABICHUS
H(OpMaIMK O BBIMOTHEHUU MTpHKa3a AupekTopa. OcTanbHble PpEKBU3UTHI YKAKUTE
CaMOCTOSITEIILHO.

3) CocTaBbTe IPOEKT KOHTPAKTA 10 HaliMy, OIUIaTe U yBOJbHEHNH Bac. OcTalIbHBIC
[PEKBU3UTHI YKAKUTE CAMOCTOATEIBHO.

Bapuant 10

1) CocTaBbTe MUCEMO-O0TBET OOJACTHOTO YIIPABIEHHS CEIbCKOTO X03scTBa
Mpeceaarento akiimoHepHoro oduiectBa « M pMeHb» 0 BOIPOCY MOCTAaBOK
JIETKOBBIX aBTOMOOWMIICH 33 CTaHHOE 3€PHO.

2) CocraBbTe IOKJIaHYIO 3alMCKY IIABHOTO OyXrajaTepa pyKOBOAUTEIIO
MPEANPUATHI O HEOOXOAUMOCTH IIEHTPAIIN3ALUH PACUETOB C paOOTHUKAMHU
npennpusitus. B 006g43aHHOCTH yYeTHBIX pAOOTHUKOB LIEXOB JIOJKHO BXOAUTD JIHIIb
oopMiIeHrE TIEPBUYHBIX TOKYMEHTOB I10 YU€Ty BbIpaOOTKH. B noknaaHoi 3amucke
HE00X0IUMO MOJATh MPEATIOKEHHE O IIEPECMOTPE MITATOB OTYETHBIX PAOOTHUKOB B
[[eXaxX U IIaBHOU OyXTaJTepuH U3 pacuyera oOIIero COKpameHus TaToB HE MEeHee
yeM Ha 20%.

3) CocraBbTe MpHKa3 O MepeBojie Ha paboTy BHYTPU OpraHU3aIHH.

3auer

OK-5:

1. Kak oopmisieTcs cormacoBanue fokymMeHTa. KakoB mopsaok npocraBiieHus: Ha
TOKYMEHTax IeJareil.

2. [lepeunciure OTMETKH, IPOCTABICHHBIE HA BXOASIIEM JOKYMEHTE, YKaXKHUTE
MOPS0K UX 0hopMIIeHUSI.

3. VkaxxuTe TUIIOBBIE OPraHU3AL[MOHHBIE CTPYKTYPBI CITY>KOBI A€TOMPOU3BOJICTBA.
KakoBbI 11€THM 1 337241 CITYKOBI 1€JI0NPOU3BOCTBA.

4. Kakue ocHOBHBIE (DyHKIIUU BBITIOJIHSET CIIy>K0a J1€JI0NPOU3BOCTBA.

5. KakuMM HOpMaTUBHBIMU IOKYMEHTAMH PENNIAMEHTUPYETCS I€ATENBHOCTD
CITy>KOBI 1€JIONPOU3BO/ICTBA.

1. Kakue o6mue TpebGoBaHUs NPEABSBISIOTCA K TEKCTY TOKyMeHTa. 13 kakux
CMBICJIOBBIX YaCTEH COCTOUT TEKCT TIOKYMEHTA U KaK OHHU pacIojaraiorcs B TEKCTE.
2. B yem npeumyiecTBa cocTaBieHus U 0(hOPMIIEHUS TOKYMEHTOB Ha KOMIIBIOTEPE.
B ueM 0COOEHHOCTH SI3bIKa M CTUJIS CITY>KEOHBIX TOKYMEHTOB.

3. B ueM 0coOGeHHOCTH COCTaBIEHUS U OPOPMIICHHS IPOTOKOIIA. B uem
0COOCHHOCTH COCTaBIICHUS U 0OPMJIICHHUS aKTa.

4. Kakue TpeOoBaHUs MPEIBSBISIOTCS K COCTaBIECHUIO U OOPMIICHHUIO CIIPABOK.

5. Kakue TpeGoBaHUs NPeabIBIAIOTCA K COCTABICHUIO U 0(OPMIICHUIO CITY>KEOHBIX
nuceM. KakoBbl pa3HOBUIHOCTH IHCEM.

6. Kakue TpeboBaHus IPEIBSBISIOTCS K COCTaBIECHUIO U O()OPMIICHHUIO TeJIErpaMM.
KakoBbI 0COOEHHOCTH cOCTaBIIEHUs U 0(hopMIIeHUS TeTIe(OHOTPAMM.

OIIK-1:

1. HazoBute BUJIbI OPTaHNU3AIMOHHBIX JOKYMCHTOB U YKAXKUTC 0COOEHHOCTH HX




COCTaBJICHUS U O(OPMIICHHS.

2. HazoBuTe BUABI pacriopsIuTeNbHBIX JOKYMEHTOB U YKaKUTE OCOOCHHOCTH MX
COCTaBJICHHUS U O(OPMIICHHS.

3. Uto Takoe HOMEHKIIaTypa Jiei. KakoBel 001mme TpeboBaHUS K HOMEHKIIATYpe eIl
Kak oopmisieTcss HOMEHKIATypa Jell.

4. Uto monumaetcs noa popmupoBanuem nei. KakoB mopsiok XpaHeHHs JIell.

5. Yto noHUMaeTCs OJ] SKCIEPTU30M LIEHHOCTH JIOKyMeHTa. KakoBbl OCHOBHbBIE
KpUTEPUU OLICHKHU TOKyMEHTOB. KakoB mopsok MpoBeIeHNs SIKCIIEPTU3bI IICHHOCTH
TTOKYMEHTOB.

6. Kak oopmisitoTcs Aena BpeMEHHOTO CpoKa MOJIb30BaHUS, TOCTOSTHHOTO U
TOJITOBPEMEHHOTO CPOKOB XpaHeHus. KakoB mopsI0K nepeaadyu el B apXUB.

7. HazoBuTe 3Tansl pabOThl HCTIOTHUTEINS ¢ TIOKyMeHTaMu. TpeboBaHus kK 00padoTKe
MCXOISIINX JOKYMEHTOB. [IpaBuna o0paboTKH HCXOAANIIUX JOKYMEHTOB.

8. 3HaueHue perucTpainnu 10KyMeHToB. Kakue aHHbIe O TOKYMEHTE 3aliChIBAIOTCS
B IIpoIiecce ero peructpaiuu. HazoBure hopMbl peructpanuu J0KyMeHToB. Ux
TOCTOMHCTBA U HEJOCTaTKH.

9. 3HaueHne HHPOPMALMOHHO-CIIPABOYHON pabOTHI B OpraHU3aIuu
TOKYMEHTAI[HOHHOTO 00eCTIeYeH s YIIPAaBIEHYECKON AesITeTbHOCTH. DPOpMBI
opraHu3aiuy HHHOPMAIMOHHO-CIIPABOYHON paOOThI B yUPEKICHUH.

10. Kakoe MecTo 3aHUMAeT KOHTPOJIb 3a UCITOJTHEHUEM IOKYMEHTOB B
YIIPABJICHUECKOU JEATEIbHOCTH. BUIBI KOHTPOJIA..

11. Kakue moKyMEeHTBI TOHUMAOTCS T107] 000OIIIEHHBIM HAa3BaHUEM «OOpaIlCHHE
rpaxxaan». B ueM 0coOEHHOCTH BEJICHUS IEJIOMPOU3BOACTBA M0 OOpALICHHUSIM
rpaXKaaH.

[1K-10:

1. Yro BKIIFOUAET B ce0s1 IOHITHE «JIETOMPOU3BOACTBO». UTO MOHUMAETCSI O
FOPUINYECKON CWIION JOKYMEHTA.

2. Yrto Takoe cTaHIapTU3ALMS U YHUPHUKAIMS TOKyMEHTOB.

3. Kakue sTamnsl nponuio pa3BuTHe 0T€UECTBEHHOE JIETONPOU3BOACTBO. UeM oHU
XapaKTepPU3YIOTCS.

4. Kakue 3akoHOAATENbHbBIE aKThl PETYIUPYIOT JEIOMPOU3BOICTBO.

5. KakoBo 3nauenue EI'C/] u I'CIIOY. Uto pemiaMmeHTHpYeT TUTIOBAs MHCTPYKIHUS 110
N1EJI0MPOU3BO/ICTRY.

6. Uto moHUMaETCs o1 00bEMOM TOKYMEHTO000poTa. UTO BXOIUT B TIOHATHE
TOKYMEHTOO0OpOTA.

7. UTo BIMSET HA OPraHU3AIMIO IBUKEHUS TOKYMEHTOB. KakoBbl OCHOBHBIE
[paBUJIa OpraHU3aIH TOKYyMEHTO000pOTa.

8. Kakue ocHOBHbBIE TOTOKH IOKYMEHTOB MOKHO BBIJIEJIUTHh B OPraHU3allid U B 4eM
X 0COOCHHOCTh. B ueM 3HaueHue npeBapuTeILHOT0 IPOCMOTPA U paCIpeIeICHUS
MOCTYMUBLINX JOKYMEHTOB U KaK OHH IPOBOASITCS.

9. HazoBuTe OCHOBHBIEC BU/IbI OJJAHKOB, MPUMEHSIEMBIX B YUPEIKICHUU.

10. TlepeuncauTe peKBU3UTHI, BXOAAIIME B COCTaB OJIaHKA JJIs TUChMa. YeM
OTIIMYAETCS OOIIHIA OJIaHK OT ONlaHKa JJis MUChMa.

11. Kakue TpeboBaHUS IPEIBABISIOTCS K 0OPMIICHUIO PEKBU3UTA «HAUMEHOBAHHE
OpraHU3aALII.

12. YTo BXOIUT B COCTAB PEKBU3HTA «CIPABOYHBIE JAaHHBIC 00 OPTaHU3aIIUN.

13. KakoB nopsi1ok AaTHpOoBaHusl JOKyMEHTa U BUJIbI JaT. KakoB mopsaok
aJpecoBaHUs TOKyMEHTA.

14. Kakumu ciocobamu oopmitsieTcst yTBepxkaeHue nokymenta. Kakue tpeboBanus
[PEIBABISIOTCS K PE3OJIOLNH, KAaKOB MOPSAIOK €€ 0(hOpMIICHHUS.

15. KaxoB nopsaok opopmiieHHs MPUIOKEHUH K ToOKyMeHTy. KakoB mopsiiok

o OpMIIEHHUSI PEKBU3UTOB «IIOJMHUCHY U «OTMETKHU O 3aBEPEHUU KOITUI.

Kpurtepun onieHnBaHus TECTA!

3auteHo: 60% MpaBUIBHBIX OTBETOB

He 3aureHo: 59% 1 MeHee MPaBUIIbHBIX OTBETOB.

Hrorossriii Tect Y/ MeremxmenT.docx




8. YueOHO-MeTOAMUYECKOE M MH(OPMAIIMOHHOE O0ecTiedeHUue TUCIUIIIMHBI

IHeuaTHas ydyeOHO-MeTOAUYECKAS] JOKYMEHTALUS
@) OCHOBHAs TUMepamypa:

He npenycmorpena

0) OononHumenvbHas 1umepamypa:

Kysuenos, 1.H. JlokymMeHTanimonHoe obecrieueHue ynpaBieHus u
nenonpousBoacTBo [Teker]: yueonuk / M1.H.Ky3nenos. - M.: U3n-Bo «kOpaiit»: N1
«¥Opaiity», 2010.- 576 c. — (OcHoBbI Hayk). - ISBN 978-5-9916-0261-7 (131-Bo
«tOpaitt»). - ISBN 978-5-9692-0587-1 (U1 «FOpaiit»).

I.

8) omeuecmeenHvle U 3apyOedtCHbIe HCYPHANbL NO OUCYUNTUHE, UMelowuecs: 8 bubiuomexe:
He npenycmorpenst

2) MemoouuecKue YKasaHus 0 Cmyo0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:
JIOKyMEHTHpOBaHUE YIPABICHYCCKON IEATETLHOCTH: METOTUICCKIEC
yKa3aHMs 0 BBITTOJIHCHUIO CAaMOCTOSATEILHON paOOThI AJI HAaITpaBICHUI
NOAroTOBKU «MeHemKMeHT», « IkoHoMUKay / cocT. JI.H.byinyikuna. —
HwxueBaprosck, 2018. - 43 c.

I.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosmenvpHol pabomsl CmyoeHma:
JIOKyMEHTHpOBaHUE YIPABICHYCCKOM JIEITCIbHOCTH: METOIUNICCKHE
yKa3aHUs 110 BBIIOJTHEHHUIO CAMOCTOSTEILHON pabOThI 1)1l HApaBICHUH
MOJTOTOBKHU «MEHEKMEHT», « IKoHOMHKa» / cocT. JI.H.Byiinymkuna. —
HwuwxneBaprosck, 2018. - 43 c.

l.

BHCKTPOHHaH yqe6H0-MeTozmquKaﬂ HOKYMECHTaAIlUuA

7Znanium.com

HaumenoBanue
Ne HI/ITGE;)I;”IF[ypBI aﬂii?;%?Hiﬁ bubnuorpaduueckoe onrcanue
dopme
DIEKTPOHHO- PasznopoxHblif, A.A. JIokyMEHTUpOBaHUE YIIPABIEHYECKON
1 OcHOBHAas OubnmoTeyHast  |AEATENBHOCTH : yueb. mocooue / A.A. Paznopoxxubiit. — M. :
nuTeparypa cucrema NHO®PA-M, 2018. — 304 c. — (Bricuiee oOpa3oBaHue:
Znanium.com  |bakanaBpuar). http://znanium.com/bookread2.php?book=969585
Kprokosa, H. I1. JlIokyMeHTHpOBaHNE yIPaBICHYECKON
OCHOBHAS :g;:gﬁ;f) 2:‘1:1-?8,}1 nesitenbHOCTH : yueOHoe nocobue / H. I1. Kprokosa. - Mocksa :
2 TepaTyha crcTeMa NH®PA-M, 2019. - 268 c. - (Bricmee oOpa3zoBaHue:
paTyp Z nanium.com baxanaspuar). - ISBN 978-5-16-003134-7.
' https://znanium.com/catalog/product/991955
D EKTDOHHO- boikoBa, T. A. JlokyMeHTallMOHHOE 0OecTIedeHHE YIIPaBICHUS
O —— 6PI6J'II/I§T€‘IH3${ (menormpousBoACTBO) : yuebHoe nocobue / T. A. beikosa, T. B.
3 TeDpaTYDA crcTeMa Kysnernona, JI. B. Cankuna ; nox o6m. pen. T. B. Ky3nenoBoit. —
patyp 7 nanium.com 2-e u3n., nepepad. u gon. — Mocksa : UHOPA-M, 2020. — 304
' c. — ISBN 978-5-16-0048 https://znanium.com/read?id=352307
DNEeKTPOHHO- [Tanacenko, FO.A. JlokyMeHTUpOBaHHE yITPaBICHUYECKOM
4 JlonmoHUTENbHAS [OMONMOTEYHAS  |[IESITEIBHOCTH[ DIIEKTPOHHBIHN pecypc]: yueb. mocodue / FO.A.
nuTeparypa cucTemMa [Tanacenko. - M.: PUOP, 2018. - 138 c.

http://znanium.com/bookread2.php?book=927448




9. UndopManinoHHbIE TEXHOJIOTHH, HCIIOJb3yeMble PHU 0CYIIeCTBICHUN
0o0pa3oBaTe/ILHOIO Npolecca

IlepedeHb UCTIONB3YyEMOIO TPOrPAMMHOTO OOECIICUEHMS:

[—

w

Microsoft-Windows(0eccpouHo)
Microsoft-Office(6eccpouno)
OI'AOY BO "IOYpI'Y (HUY)"-ITopran "Dnekrponnsiii OYpl'Y"

(https://edu.susu.ru)(6eccpodHo)

HCpC‘IGHB HCIIOJIb3YCMBIX I/IH(bOpMaIJ;I/IOHHBIX CIIPAaBOYHBIX CUCTCM!

1. -Koncynsrant [1mtoc (HuxueBapTOBCK)(OECCPOUHO)

10. MarepuajibHO-TEXHUYECKOEe O0ecnedeHue TUCHUIIMHBI

Bun 3agarui

No

ayJ.

OcHoBHOE 000py/I0BaHUE, CTEHbI, MAKEThI, KOMIIBIOTEpHAs TEXHUKA,
MPEeIyCTaHOBICHHOE MPOTPaMMHOE 00€CIIEUCHHE, UCTIONB3YyEMOE JIJIS Pa3TMIHBIX
BUJIOB 3aHITHH

3aHATHUS CTYIEHTOB NPOXOIAT B JICKIIMOHHBIX ayIUTOpUsX (uinana,
OCHAIIEHHBIX MYJbTUMEINNHBIM 000pYyJ0BaHUEM (IIPOEKTOP, IKPaH C

Jlexuun DIIEKTPOIIPUBOJOM). II€4aTHAsl OCHOBHAS U JAOIOJHUTENIbHAS JIUTEPaTypa,
CJI0Bapu HaxoAATCs B (hoHIaX OMOIMOTEKH, T/IE TAK)KEe UMEETCSI IOCTYT K
MarepuasaM EKTPOHHBIX OMOIMOTEUHBIX CUCTEM.
YueOHble ayTUTOPUU C MyJIbTUMEIUIHHBIM 00opynoBanuem (125, 126) nns
CaMOCTOSITENIbHOM paOOThI, MPOBEACHUS 3aHATHH JEKLIMOHHOTO U CEMUHAPCKOTO
Tpaktudeckue THUIIA, TEKYIIET0 KOHTPOJIS ¥ MPOMEKYTOUHOHU artectanuu. O0opynoBaHue u
R TEXHUYECKHUE CPe/ICTBA O0YUYEeHHs: 1. KOMIUIEKT KOMITBIOTEPHOTO 000pyAOBaHHUs
(cucTeMHbIM 6JI0K, MOHUTOD, KJIaBHaTypa, MbIlIb) — 1 mT. 2. npoektop — 1 mrT. 3.
CEeMHHapbI

bkpaH — | mT. 4. akyctudeckas cuctema — 1 wt. [IporpamMmmuoe obecnieuenue: 1.
OC Windows 7; 2. Professional Microsoft Office 2010 3. MudopmarronHo-

npasoBas 06a3a «Koncynprant — [Limroc»




