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06 yueOHOM OoTaEIE DHIHAIA

(eepasbpHOro rocyJapcTBeHHOr0 aBTOHOMHOT0
00pa30BaTeaLHOIO YIPeKIeHHs BLICHIEro 00pasoBanust
«FOzxB0-YpanbcKuii rocyJapcTBeHHbIH YHHBEPCHTET
(HanHOHANBLHBIIH HCCIEN0BATENbCKHIH YHHBEPCHTET)»

B r. Muacce

I. OBIIHME NOJOXEHHA

1.1. YueGHbpIi OTHEN SBISETCS CIPYKTYPHBIM [OfpasieieHHeM (uiuana (enepasbHoro
FOCYJAapCTBEHHOTO0 aBTOHOMHOIO 0Opa3oBaTeNbHOTO YUPEKICHHS BBICLICIO obpazosanus «IOxHO-
Vpansckuil rocyIapCcTBEHHBIH yHHBEPCUTET (HalMOHAILHBIH HCCIIe0BATEIbCKHH YHHBEPCUTET)» B
r. Muacce (mamee — Ounman), KOTOpPhIH oOecrednBaeT OPraHM3alMIO M YIPaBICHUC yueOHOI
JIESTENBHOCTRIO [0 peann3anuy 00pa3oBaTellbHBIX IPOTpaMM B COOTBETCTBHH C roCyIapCTBEHHOM
JIMIeH3HeR Ha [IpaBo BeAeHHs 00pa3oBaTeNbHON JEATEbHOCTH B cepe BBICIIEro 00pa3oBaHus.

1.2. PYKOBOJICTBO IESATEIBHOCTHIO yueOHOTO OT/ENa OCYIIECTBIILET HauaNbHUK, HETOCPEICTBEHHO
TOUHHAIOIIHMIICSA THupeKTopy QuiMana.

1.3. HauansHuUK y4eGHOro OT/e/a Ha3HaYaeTCss B 0CBOO0IKIACTCs NPUKA30M IHPEKTOpa bunuaia.

1.4. VyeOHBIII OTHENT B CBOEH IEATENBHOCTH PYKOBOJICTBYETCS 3aKOHOMATENBHBIMH aKTaMH
Poccuiickoii @efepanuu B 00NacTH BEICIIETO 00pasOBaHHI, [TonoXeHusIMH H HHCTPYKTHBHBIMU
muchMamMu  MuHucTepeTBa 00pasoBaHHs M Hayku PoccuiickoH denepanun, NpHKa3aMH peKTopa
FOxHO-YpaJibCKOTO  TOCYJapCTBEHHOTO  YHHBEPCHTETA (IOYpI'Y), IlonmoxenumeM o Quunaie,
TpHKA3aMH UPEKTOpa (Guiuana W APYTHMH JIOKAJIBHEIMH HOPMAaTHBHBIMH aKTaMH W HaCTOAIIMM
TlonoxxeHHEM.

I[I. OCHOBHBIE HEJIHU U 3AJIAYHA

21. OcHOBHAS INeTh deSTeIbHOCTH Yd4ebHOro OTAena — CrIocoOCTBOBAaTh  IOBBIMICHHIO
5} (HEeKTUBHOCTH U KadecTBa 00pa3OBATEIBHBIX YCIIYT, NMOBBLIMCHHE ONCPATHBHOCTH H KayecTBa BCEX
BHJIOB ¥ (DOPM OTYETHOCTH MO 00Pa30BATEIbHOH NEATENLHOCTH bumana.

2.2. VueGHBIH 0T peluaeT 3aaau 00beqUHEH S 1 KOOPAUHUPOBAHUSA NEATEILHOCTH xadenp u
(haxysbTETOB (UIHATA TI0 BOIIPOCAM JIOKYMEHTAIBHOTO obecriedeHHs 00pa30BaTENLHOTO MPOLECCa.
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1. ®YHKIHUA

3.1. Jlna peanu3anud OCHOBHBIX Lieled M 3a7ad N0 OCHOBHBIM HANPAaBICHHAM ACATEIbHOCTH
yuebHBI OTAeN (HIHANa BBITOIHSET CeAyIoUHe GyHKITHH:

3.1.1. TToArOTOBKA IIAaHOB ¥ OTYETOB (uiHana no yueOHoi paGoTe.

3.1.2. TToArOTOBUTENBHAS 1 TeKylias paboTa M0 OpraHM3allié M IPOBEAEHHIO TOCYAapCTBEHHOM
AKKpEJIMTALMA OCHOBHBIX 00pa3oBaTENbHBIX INPOTpaMM BBICIIErO o0pa3oBaHusi, pEaTH3yEMBIX B
bummane.

3.1.3. dopMupoBanue OTYeTHOCTH mimana no Gopmam: BIIO-1, BIIO-2, 1-MOHHTOpHHT,
Camoo6cienoBaHue.

3.1.4. KoopaunupoBaHue paboT mo (GOPMHPOBAHHIO H YUETY BBIIOIHCHHA IIeaaroru4ecKoi
Harpy3ku kadenpamu dunuana.

3.1.5. ObecrmeueHHe HOPMATHBHO-IIPaBOBOH H pabouell HOKyMEHTalMed NO OpraHu3aluy
yue6HOro Mpolecca noapasaenenus Gpumana.

3.1.6. KonTpois cobimofeHs HOPMATHBHO-NPABOBEIX aKTOB B yueOGHOH NeITENBHOCTH.

3.1.7. V4er NBWKEHHUS KOHTHHIEHTAa CTYIECHTOB (II€PEBOA, OTYHUCICHHE, BOCCTAHOBJICHHME,
TIPEJIOCTABNEHHE AKaJAEMHUYECKHX OTIyCKOB M AP.).

3.1.8. HasHaueHHe aKaIeMHYEeCKHX M COLMAIBHBIX CTHIEHIMH, IMOArOTOBKA NOKYMEHTOB IIO
HUMEHHBIM M FOCYAapCTBEHHBIM CTHIICHIUSAM.

3.1.9. PacripesieNieHre U Y4eT UCIIONb30BaHHs 0YacoBoro GoHxa.

3.1.10. BeeHue JUYHBIX el CTYAEHTOB, KOHTPOJIb y4eOHOH JOKyMEHTAllMU CTYICHTOB.

3.1.11. YuyacTue B IpOBEJEHUH BHYTPECHHUX ayIUTOB CTPYKTYPHBIX noapasieneruil puinana.

3.1.12. KoopaMHanus 1 KOHTPOJb GopMHPOBaHKA paGoduX y4EOHEIX IIAHOB N0 HAaNpaB/ICHUAM U
cIenHaNnbHOCTAM BeeX (opM 00ydyeHus.

3.1.13. AHanH3 pe3yNbTATOB SK3aMEHAIIMOHHBIX CECCHH.

3.1.14. KoHTpomp IIaHMPOBAaHHS W  COCTABJICHHA  pacIHCaHHUA y4eOHBIX  3aHATHI,
3K3aMEHALMOHHBIX CecCHi, y4eGHO-NPOM3BOACTBEHHBIX TIpaduKkOB pabOThl TIOCYAApPCTBEHHBIX
9K3aMEHAIIMOHHBIX KOMHCCHH.

3.1.15. KoopmuHauus paGoThl GakynbTeTOB 1 Kadeap M0 OpraHu3alliy U [NPOBEICHHIO y4eOHBIX,
IPOM3BOACTBEHHBIX M MPEAMUIUIOMHBIX IPAKTHK CTYIEHTOB. KOHTpONb OpraHu3alMH MpaKkTHK.

3.1.16. Koopaunanus paboT pakyIsTeToB H Kadeap mo NpeaBapuTeIbHOMY TPYZOYCTPOHCTBY.

3.1.17. KoHTpoNb pasMelleH s i aKTyalu3aliy HHHOpMALHH Ha CaiTe dunmana.

IV. TIIPABA U OBA3AHHOCTHU

4.1. V4eGHEIH OTAEN B TMLIEC HaualbHHKA HMECT MPaBo:

4.1.1. Tlony4ars HEOOXOAMMYIO IUIs OCYIIECTBJICHHS CBOMX dyukuit HHQOPMALMIO OT BCEX
nofpaszieNeHuit 1 CiryXk0, HE3aBHCHMO OT UX NOMIHHEHHOCTH.

4.1.2. OcylIeCTBIATS KOHTPOIh PaGOThl BCeX Y4eOHBIX noapasneneHuit gunuana, IpUBIEKaTh
JUIS1 y4acTHs B KOHTPOJIGHBIX IPOBEPKAX COTPYAHHKOB ¢unuana (10 COTIACOBAHHIO C 3aBEAYIOIUMH
kadenpamu).

4.1.3. Tlocemars, (B JHIle HaYaNbHUKA y4eOHOTO OTHENa) MO COrNaCOBAHMIO C PYKOBOXUTEILIMH
nozpasaeNnenul, ydeOHbIe 3aHATHA BCeX (OpM obyueHus, 3acefaHus Kadenap, paccMaTpHBAIOINMX
BONPOCH! y4eGHO-METONUYECKOH ASATENBHOCTH.

4.1.4. TlpencraBiaTh HHTEpECH (QuiMana, KacaloHecs y4eOHOM HEeATENBHOCTH, BO BCEX
nofipasfeNeHusx Gunuana.

4.1.5. 3arpeGoBaTh OT Kadenp M APYTHX CTPYKTYPHBIX nojpasfeneHuii QuuMana CBEACHH,
HeoGXOIMbIE IUIS OCYIIECTRIEHH)S HM BO3JIOXKEHHBIX Ha HEro QYHKIMH B OIHOM obneMe.

4.1.6. KoHTpoNHpoBaTh BEINOJHEHHE IIPHKA30B, pacIOpKeHui, HHCTPYKUMH M yKa3aHHH
BLIIECTOSAIIMX OpraHM3all|ii, YYEHOro COBETa YHHMBCPCHTCTAa M COBETA ¢unuana mo BoIpocaM
OpraHH3alUy U IPOBEAEHHS Y4eOHOTro mpouecca.



4.1.7. TIpuBIIEKATh HAYYHO-IIEAArOTHYECKHUH H y1e6HO-BCIIOMOTATENbHbIH EPCOHAN K YIaCTHIO B
pa6oTe pa3IMYHBIX KOMHCCHH.

4.1.8. JlaBarh yKasaHHs 3aBEeNYIOINM Kadeapam MO BONpOCaM MOArOTOBKH MAaTepHaloB H
cBefieHHiT 06 OpraHM3alUH Y4eOHOro IpoNecca Il IPEACTaBICHUS B BRILIECTOAIIHE OPraHU3alliH.

4.1.9. TlopyuaTh BBIIONHEHHE OTACIBHBIX 3aJaHHH IO yue6HOM M MeromWueckoit pabore
coTpyaHHMKamH Kabenp U JPYTHX CTPYKTYPHBIX MOApaseIeHuH ¢dunuana.

4.1.10. TpeGoBaTh OT Kadenap H APYTUX CTPYKTYPHBIX NOIpa3eNicHHil CBOEBPEMEHHOTO H
KaYeCTBEHHOTO BHIOJHEHNS BCEX PACIIOPSDKEHMH, KacalOIIMXCsl OpraHu3aliy y4eOHOro npomecca.

4.2. VueOHBII OTAEH B JIMIE Ha4YaIbHUKA O0sA3aH:

4.2.1. PyKoBOACTBOBaThCSl 3aKOHOAATENBHBIMH AKTaMH Poccuiickoit ®enepanuu B 0061aCTH
BBicIIero oGpasoBanms, [1oJ0EeHUAMH H HHCTPYKTHBHBIMH [HCbMaMH MHUHHCTEpCTBa obpa3oBaHus H
Hayku Poccuiickoit denepanuy, NpHKa3aMH peKTopa IOVpI'Y, Ionoxenuem o Qunmaie, npukasaMH
mupekTopa (umana 1 ApyruMy JOKATbHBIMA HOPMATHBHEIMA aKTaMH ¥ HAaCTOALIMM ITonoxxenueM.

422. O6pamarhcs K HENMOCPEACTBEHHOMY PYKOBOACTBY B Clydae HapyMICHHA HIH HE
COOMIONEHHs YCIOBHH peamu3allid y4eOHOH  NEATENBHOCTH B ¢unuare W HapyIIEeHHS
3aKOHOJATENbCTBA B 001aCTH 00pa30oBaTe/IbHOM AEATENBHOCTH.

4.2.3. KauecTBEHHO, B IIOJIHOM 00BEME M CBOEBPEMEHHO BHIIONHATH QYHKLHH, BO3JIOXEHHBIC Ha
y4eOHbIi 0TAEN HacToAIMM IlooKeHHEM.

4.2.4. CBOEBPEMEHHO MPEIOCTABIATH OTYETHOCTH O paboTe yueOHOro OoTAeNa MUPEKTOPY
¢bunuana.

V. OTBETCTBEHHOCTbH

5.1. VueGHbIl OTAEN B JMIE HAYAIHHHKA HECET OTBETCTBEHHOCTH 33 OPraHM3allMIO y4eGHOro
IIPOLIECCa, €T0 MaTEpHAIBHOE M METONMYECKOe ObecnedeHue, B Npeenax GbyHKUME ONpeNeTCHHbIX
JAHHBIM MTOJIOKECHHEM.

5.2. 3a KA4ECTBO M CBOEBPEMEHHOCTH BHIIONHEHHS, BO3JIOKEHHBIX HACTOSAIIMM IIONIOXCHHEM Ha
y4ueOHBIH OTAEN 3a1a4.

5.3. 3a CBOEBpEMEHHOE NPEeIOCTABIIEHHE MPEAYCMOTPEHHOH OTHETHOCTH dummana no yuebHo#H
pabote.

5.4. CoTpyIHHKH Y4eGHOrO OT/elia HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C NODKHOCTHBIMH
HHCTPYKIHAMH.

VI. B3AUMOOTHOINEHHA. CBS3U

6.1. VueOHBIA OT/IEN BBIIONHSIET BO3JOXKEHHbIE HA HETO (YHKUMH B TECHOM COTPYAHH4ECTBE H
B3aHMOZCHCTBHH ¢ APYTUMH CTPYKTYPHBIMH IOAPa3ACICHHIMH IOYpI'Y u dpunvana B T.9.:

6.1.1. C daxynsreTamMu ¥ Kadempamu ¢uimana — IO BOMNPOCaM OpraHM3allMH, [POBEICHUA H
noBbIIeHns 3¢ heKTHBHOCTH ydeOHOro npouecca;

6.12. C y4eGHO-METONMYECKHM YNPABICHHEM M OTAENOM KOHTPOJA, JHUCHSHPOBAHUS H
aKKpeIuTalUH 00pa3oBaTebHON AEATCIBHOCTH IOYpI'Y — mo BommpocaM OpraHu3alliy, pealu3aliy,
s dexTHBHOCTH U KayecTBa 06pasoBaTeNbHO NEATENLHOCTH,

6.1.3. C yuebHO-MeTOAMYECKON KoMmHCcHel ¢uinana — IO BOIpocaM y4eOHO-METORUYECKOTO
obecnieueHHs: 00pa3oBaTENbHOM AEATEIHHOCTH;

6.1.4. C 1opucKOHCYIbTOM ¢unuana — MO HOPMAaTHBHO-NPABOBOMY obecrieyeHnt0 y4eOHOTO
npolecca;

6.1.5. C Gyxranrtepueii ¢uimana — 1o BONpOCaM MAaTEpUATBHO TEXHHYECKOTO obecneyeHus
y4eGHOTO MPOLECCa, CTHIICHANATIBHOI0 0GECTIeYeHH;

6.1.6. Co craplmMM HHCIEKTOPOM IO Kaipam ¢uiHnaja — 10 BOIpocaMm ¢dbopMupoBaHHUs IITATOB
HAYUHO-TIEJArOrAYECKUX PaGOTHHUKOB ¥ y4eOHO-BCIIOMOraTeNFHOr0 MEPCOHAa,



6.1.7. C wuH(}OPMAIHOHHO-BEIMUCIUTENBHLIM LEHTPOM — II0 BOIPOCaM TEXHHYECKOr0 H
HH(OPMAIMOHHOrO obecredeHus yueGHOro mpolecca, pasMerneHus uHpopMalkH Ha caiire;

6.1.8. C 6ubnuoTekoil (unmana — mo Bompocam oOecledeHHsl CTYIAeHTOB yd4eOHOH, y4eOHO-
METOIMYECKOH H MPOYHMH HHPOPMAIIHOHHO-0HOIHOTEYHEIME PECYpPCaMH;

6.1.9. C mpyrumu noJpa3sfieleHusIMH, KOMHCCHSIMH U COBETAMH B3aMMOJEHCTBYET II0 BOIIpOCaM
opranuzaniy yueGHOro nporecca B (punnane u obecrneyeHus ero KauecTsa.

Hupexrop M&t&[ M.B. Boiinos



