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MOJTOXXEHWE

O 6ubnmoTeke hmununana heaepanbHOro

rocylapCTBEHHOro aBTOHOMHOIO 06pa30BaTe/IbHOI0 YUpeXxeHUs
BbiCLIEro o6pa3oBaHnsa «HDXXHO-Y panbCKoOro

rocyiapCTBEHHOro yHUBepcuTeTa

(HayMOHaNbHbLIN NccnefoBaTeNbCKUN YHUBEPCUTET)»

B I. HMXHeBapTOBCKE

1. OBWWME MONOXEHWA

11.bubnuoteka  Qunnana  efepanbHOro  rocyjapCTBEHHOro  aBTOHOMHOIO
06pa3oBaTenbHOro yupexaeHus BbICLLErO o6pa3oBaHus «HOXKHO-Y panbCKuit
rocyflapCTBeHHbIA  yHMBEPCUTET  (HauWOHaNbHbLIA  UCCNef0BaTeNbCKUIA  YHUBEPCUTET)»
B I. HMWKXHeBapTOBCKe (ganee YHuUBepcuTeT) (panee - 6MbnmoTteka) cosgaHa B COOTBETCTBUM C
pacnopsyeHvem gupektopa punmana ot 27.12.2002 roga Ne 56-0.

1.2.bnbnnoteka ABnseTcA CTPYKTYPHbIM nogpasfeneHneM unvana YHuBepcuteTa,
obecneynBalolIMM [JOKYMeEHTaMU W WHAOpPMaUMeid y4yebHO-BOCMMTATENbHbIA NPOLECC U
HayuHble WCCNefoBaHWMA, a TakKXe LEHTPOM pacrnpoCTPaHeHWs 3HaHW, [YXOBHOMO U
NHTENNeKTyaNbHOro 06LWeHNs, KynbTypbl.

1.3.dunnan YHuBepcuteta (QUHaAHCUPYeT ee [AeATeNlbHOCTb W OCYLIeCcTBAsAeT
KOHTPO/b 32 3TON AeATeNbHOCTbIO B COOTBETCTBUY C AEWCTBYIOLMM 3aKOHOAATENbCTBOM.

1.4.6nbnnoTeka B CBOEN AeATENbHOCTU PYKOBOACTBYeTCA PefepasbHbIM 3aKOHOM P®
oT 29 pekabps 2012 r. Ne 273-®3 «O6 o6pasoBaHun B Poccuiickoin depepaymmn»;
depepanbHbiM  3aKOHOM P® o1 29.12.1994 r. Noe 78-®3 (c u3sm. ot 01.12.2014 r.) «O
6ubnnotTeyHom paene»; depepanbHbiM 3akoHOM P® oT 27.07.2006 r. Ne 149-®3 (peg. ot
24.11.2014 r1.) «0O6 wHMOpmMaUMK, WHPOPMALMOHHBLIX TEXHONOTMAX W O 3awuTe
WH(popMauun»;  NOCTAHOBMEHUAMU, MpUKa3aMh W WHbIMA HOPMATMBHBLIMU MPaBOBbIMYU
aKkTamy OpraHoB ynpas/ieHUS BbICLIMMMK Y4YebHbIMU 3aBefeHUsMMU, onoXeHreM o (unaunane,
npukKasamy 1 pacnops>keHuamm Aupektopa unvana, HactoawmmMm [MonoxeHuem.

1.5.MopsAgoK focTyna K poHaM, nepeyeHb OCHOBHbIX W AOMOAHUTENbHBIX YCAYT U
yCcnoBma WX npefocTaBneHus 6ubnnotekol onpegensiTcs B [MpaBunax nonib3oBaHUA
O6M6NNOTEKONM, YTBEPXKAAEMbIX MPUKA3OM AMpeKTOopa dunnana.



1.6.PykoBozcTBO 6HONIHOTEKOH OCYILECTBISET 3aBelyrOWnit OHOIHOTEKOH, KOTOPBIiH
Ha3HayaeTcs ¥ OcBOOOXKAAeTCs OT AOJDKHOCTH JUPEKTOpPOM (uiHana W SBISETCS WIEHOM
Cosera ¢pununana.

1.7. JomxHocTHble oOsi3aHHOCTH paboTHHKOB bubnuotexn ompenensiorcs
JOJKHOCTHBIMM HHCTPYKLHSIMH.

1.8. PykoBoxactBo ¢(unuana VYHuBepcureTa oOecrieuMBaeT rapaHTHPOBaHHOE
duHaHCHpOBaHHE  KOMIUIEKTOBaHHs,  oOecneyuBaeT  OHONMOTEKY  HEO06XOJHMMBIMU
CyXeOHBIMU NPOU3BOJCTBEHHBIMH MOMEIICHUSIMH B COOTBETCTBHE C JACHCTBYIOLIMMH
HOpMaMH, JJIEKTPOHHO-BBIUHUCIIMTEIBHON M KOMHMPOBAIbHO-MHOXHUTEABHON TEXHUKOH,
KOMMYHHKALIMOHHON TEXHUKOH U OPITEXHUKOM.

1.9. HenocpencreenHoe MeToaMYecKoe PYKOBOACTBO oOcyuecTBaser Hayunas
6ubnuoreka YHuBepcurera.

2. OCHOBHBIE 3AJJAYH

2.1. OneparuBHoe OubnuoreuHoe u  HHpOpMALHOHHO-OHOIHOrpadHUecKoe
obcnyxHBaHHe nosp3oBarelnieil 6ubanoTeKH Gunmana B COOTBETCTBUH ¢ HHGOPMAITMOHHBIMU
3anpocami.

2.2. ®dopmupoBanue HMH(POPMALMOHHBIX PECYpPCcOB B COOTBETCTBHH ¢ mpoduiieM
¢unuana ¥ HHGOPMALMOHHBIMH NOTPEOHOCTAMH IOJIb30BATENIEH.

2.3.  ®opMmupoBaHHe HHPOPMALIHOHHON KYJbTYpPbI MOJL30BATENEH.

2.4. llpegocTtaBneHue BO3MOXHOCTEH MCIIOJNB30BAaHUA B MOJpPAa3JieNIeHHH BCeX
BHIOB y4yeOHO-0Opa3oBaTeNbHBIX HHGOPMALMOHHBIX pecypcoB kommiekca «Hayunas
Oubnuoreka KOYpI'Y: BUK».

2.5.  OcyuiecTBneHHe XO3SHCTBEHHON HEATENILHOCTH B LEJNSX ONTHMH3ALHUH
6ubnuoreynoro o6CnyKHBaHUA, COXPAaHHOCTH HHGOPMALIMOHHBIX PECYPCOB 1 KOM(MOPTHOCTH
OubnunoTeqynoli cpensl.

2.6. .bubnuoteka B CBOEH NAEATENHHOCTH

2.6.1. ortpaxaer cioXuBlleecss B OOLIECTBE H/IACOJIOTHYECKOE M IMOJMHTHYECKOE
MHoroo6pasmue;

2.6.2. paccMaTpHBaeT cBOOOAHBIN NOCTYN K MH(OPMALHK KaK CPEACTBY MPHOOILIEHHS
NOB30BaTeNs K LEHHOCTSM HAallMOHAJILHOTO H MHUPOBOTO 3HAYEHHS;

2.6.3. He pomyckaeT NpO(ecCHOHAILHO HEOMPaBAaHHOTO OrpaHHYEHHs HOCTyna K
HHOOPMALlMOHHBIM pecypcaM H CaMOBONBHOIO H3bATHS ¥ HEOOOCHOBAHHOTO OTKasa
(1eH3ypsl) Ha 3anpaliuBaeMble JOKYMEHTHI U MaTepHallbl;

2.6.4. cobmopaer NONWTHYECKHH, HAEONOTHUeCKHMH M  KOH(becCHOHANbHBIH
HENTpaJIUTET;

2.6.5. MposIBNSIET yBa)K€HHE K JIMUHOCTH IOJIb30BaTeNs M ero HH(pOPMaUHOHHBIM
NOTPEOHOCTAM;

2.6.6. coxpaHseT KOHGUACHUHATBLHOCTD JAaHHBIX 00 HH(pOPMALIMOHHON NEATENBHOCTH
NOJb30BaTeNs (332 HCKIIIOYEHHEM CI1y4aeB, KOTOpbIE MPEYCMOTPEHbI 3aKOHOAATEILCTBOM).

3. OCHOBHBIE ®YHKIIMHN

3.1.  Opranusyer  nupdepeHuupoBaHHoe  oOCIyKHBaHHE noJb30BaTeNet
OubNUMOTeKH B HYUTAIHHOM 3ajle M Ha abOHEMEHTe C TNpPUMEHEHHWEM METOJOB
HUHAWBUAYAJILHOTO ¥ IPYNIOBOro 00CyXUBaHHUS.



3.2. O6ecneudBaeT BCEe KaTeropuu TOJb30BaTeNeii  OCHOBHBIMH  BHAaMH
O6uOMHOTEUHBIX, CIPaBOYHO-OUGAMOrpaduyYecKuX U HH(POPMAUMOHHBIX YCIYT:

3.2.1. npenocrasaser nonHyo HHPOpPMaLHUIO O cocTaBe OubIHOTEUHOrO hoHMA Yepes
CHCTEMY KaTanoros, KapToTek M Apyrue ¢popmpl 6ubnnoTeyHoro HHGOPMHpPOBaHHUS;

3.2.2. BbyiaeT BO BpEMEHHOE IMOJNb30BAaHHE TMPOM3BENEHUSA Ie4YaTH W JApYyrue
JOKYMEHTH! U3 6ubnmoteyHoro ¢oHaa;

3.2.3. ocymecTBiaseT HH(OPMALNOHHO-CIPAaBOYHOE OOCIY)KUBaHHE I0JIb30BaTeENEi,
UCMOAB3YS  padinyHble (GOPMbI M METONbL: KOHCYJNbTAllMH; NMPOCMOTPbl M BBICTABKH
auTepatypbl, Oubnuorpaduyeckne o030pbl, COCTaBjieHHE  CITUCKOB,  IpE3€HTALHU
3IEKTPOHHBIX HH(POPMALIMOHHBIX PECYPCOB H JIp.

3.3.  OO6yuaet nons3oBateneit 6ubnMoTekn 0CHOBaM HH(POPMALHMOHHOI KYJIBTYPBI.

3.4. @opmupyer HOHI HOKYMEHTOB pa3JIMUYHBIX THIOB M BHIOB M0 MPOQHIIIO
¢unuana:

3.4.1. obecneynBaeT TOJHOLIEHHOE KOMIUJIEKTOBaHHE (OHJA B COOTBETCTBHH C
06pa3oBaTenbHO-NPO(ECCHOHANBHBIME TIPOTpaMMaMH U y4eOHBIMH TUIAaHAMH, 3asBKaMH
npenojasaTeiel, B KOOPAHHALUY ¢ APYTHMHU OuONNOTEKaMH pEerHoHa;

3.4.2. cocTaBisieT U MOAAET 3asABKM Ha opOpMIICHHE MOANMUCKH Ha NEePHOAUYECKHE
U3JaHUs;

3.4.3. u3yyaer uH(pOpMaUHOHHblE NOTPeOHOCTH MOJb30BaTeNieH, COBMECTHO C
npenoaasaTesMH ¢GHIMaNa IPOBOANT aHaNM3 KHUroobecneyeHHOCTH y4eOHOro mpolecca ¢
1eNbI0 KOPPEKTHPOBKM KOMILJIEKTOBaHHA (POHIA W INJIAHMPOBaHHS BBHIYCKa JIKTEPATYpPbI
¢hunManoM Bo B3aUMOJCHCTBHH C PENAKLIHOHHO-H3aTENbCKHM COBETOM uHaa.

3.4.4. ocymecTBisieT y4eT H pa3MmelleHHe (POHIOB, 0OeCreynBaeT UX COXPAHHOCTb,
PEXUM XpaHEHHs, pecTaBpaluio. M3bIMaeT U akTUpYeT BETXHE W YCTapeBUIHE JOKYMEHTBI
u3 6ubnuoreyHoro ¢onaa no cornacosanuro ¢ Hayunoit 6ubnvorekodi YHuBepcuteTa B
COOTBETCTBHH C ACHCTBYIOLIMMH HOPMaTHBaMH M PaBOBbIMH aKTaMH.

3.5. Co3nmaer W BeJeT cNpaBOYHO-TNIOMCKOBBIH ammapar: KaTalord, KapTOTeKH B
TPaAMLIMOHHOHN M IEKTPOHHOH popmMax; dopmHpyeT HOHI CHpPaBOYHOH JIHTEPATYpHI.

3.6.  Benert cucremarnueckuii yuet:

- ¢doHzaa - B KHUI'e CYMMAapHOTO y4eTa;

- CTaTUCTHUYECKHX JaHHbIX 0 paboTe OUONHOTEKH - B IHEBHUKE yuyeTa paboThl.

3.7.  OcywecTBnsieT KoopauHauHi0 paboThl OUOIHOTEKHM C MOApa3aeNeHUAMU
¢unuana u Hayunoii 6ubnuorexoit 1OYpI'Y.

3.8. ITpenocrapnsier B Hayunyio 6ubnuorexy YHuBepcuTeTa JaHHbiE 0 paboTte
Oubnuorexu ¢unuana B COOTBETCTBHH C YTBEPKACHHOH (OpMOH 1 rpaduKOM NpencTaBleHUs
OTYETHOIH NOKYMEHTAIHH.

4. TIPABA U OBSI3AHHOCTH

4.1. bubnuoreka ¢unamana B JIHLE 3aBEAYIOLLEr0 UMEET NPaBo:

4.1.1. onpenensaTb KOHKpeTHble (OpMbI CBOEH AEATENIBHOCTH B COOTBETCTBHH C
HENSAMH H 3aJjauaMH, ykazaHHbIMH B HacTosueM [lonoxenuu;

4.1.2. npuHMMaTh peuleHHs B Tmpouecce  GubaHoTeuHo-OHONHOrpaduyeckoro
oOCny)XuBaHUs MONb30BaTeNnell, B COOTBETCTBHH c«lIpaBuiamu nosnb3oBaHHUs OUOIHOTEKOH
¢unnana FOYpI'Y B r. HuxHeBapToBcke;



4.1.3. mony4ars HeobxoauMylo MH(popMauHio 00 opraHu3auuH yuyeGHOro mpolecca
¢bunuana; 3HaKOMHTbCS ¢ 00pa3oBaTeNbHBIMH CTaHIAAapTaMH, YYeOHBIMH IUIaHAMH H
NporpaMMamH, IIaHaMH CEMHHAPCKUX 3aHATHH U T.1.;

4.1.4. noBplIaTh KBaNU(UKALUHIO COTPYAHHKOB B paMKaX IUIaHOB MEpOIPHATHI
¢unuana u Hb YHusepcutere;

4.1.5. nonywyats ot Hayuno#t 6uOnuoTexu YHuBepcuTeTa JOKYMEHTbl U
NporpaMMHBI€ NPOIYKTHI;

4.1.6. BHOCHTB NpENOXKEHHS MO COBEPLICHCTBOBAHUIO MEXaHU3MA B3aHMOJEHCTBHS C
otaenamu HayuHoit 6ubnuoreku YHuBepcuTeTa;

4.1.7. onpenenaTs B COOTBETCTBHH C [IpaBHIaMU 10JIb30BaHHs OUOIMOTEKON BUABI U
pa3Mepbl KOMIIEHCALMH yilep6a, HAHECEHHOTO MOIb30BaTeNaMu OHbIHoTeKe;

4.1.8. npuBnekats B  TNOpSIKE,  YCTAHOBJIEHHOM  3aKOHOJATEJbCTBOM,
JIONIOJIHUTENBHBIE (PUHAHCOBBIE, B TOM YHCJIE BAIIOTHBIE, PECYPCHI 3a CYET HOOPOBOJIBHBIX
MOXXEPTBOBAHWH M LEJIEBBIX B3HOCOB IOPUAMYECKMX WU (UIHYECKHUX JIHL, B TOM HHCIE
HHOCTPaHHBIX.

4.2. bubnuorexa ¢punuana B nuue 3aBenyroliero ods3aHa:

42.1. obecneuuBaTh BCEM KaTeropHsiM IOJNb30BaTeNieit CBOOOAMBIH MOCTYN K
6u6n1oTeYHO-MH(POPMALIMOHHBIM pecypcaM KOMILIEKCa;

4.2.2. nudopMHpoBaTh NMOJb30BaTENEH O BCEX BUAAX MPENOCTABISAEMbIX OHOIHOTEKOMH
YCIIYT M pecypcax;

4.2.3. ocyuwecTBasTh MOCTOSHHBIA KOHTpPONb 3a BO3BpallleHHeM B GHOIHOTEKY
BBIIAHHBIX JOKYMEHTOB, APYTUX MPOH3BEINCHHUH NeYaTH ¥ HHBIX MaTepHAJIOB;

4.2.4. co3gaBath ¥ NMOAAEPKHUBATL B OMONIHOTEKE KOMDOPTHBIE YCNOBHUS Ui PabOTHI
[0JIb30BAaTeENEi;

42.5. cobmogatb M NOMIEPXKUBATL OOLIME TEXHOJOrHYeckHe TpeGoBaHUS [0
(OpMHPOBAHHUIO M KaTaJIOTM3aLHK PECYPCOB, OpraHu3alny 0OCTyXKHBaHK N0JIb30BATENEH;

4.2.6. obecnieynBaTh yCIOBHS /IS MOBBILIEHHS KBaTM(pHKALMH CBOUX COTPYIHHUKOB;

4.2.7. OTYMTBHIBATBCA O CBOEH NEATENbHOCTH NeEpe] MOJIb30BATENsAMU, pyKOBOJACTBOM
¢unuana, Gyxranrepueil U APyriMyU KOHTPOJMPYIOIHMMHU OpraHM3aivsiMi B COOTBETCTBHH C
YCTaHOBJIEHHbBIM 3aKOHOATeNLCTBOM U [TonoxeHusmMu o 6ubnuorekax;

42.8. npenocTaBiATh B YCTAaHOBJICHHBIE CPOKH B pacnopsbkenue Hayunoit
Oubnuotexn VYHHBEpPCUTETa IJIAHOBO-OTYETHYIO JOKYMEHTALMIO M  CTAaTHCTHYECKYIO
HH}opMaLHIo;

42.9. cobmopaTb TexHUKy 06€30MacHOCTH, OXpaHbl Tpylda, HPOU3BOACTBEHHOH
CaHUTapHH H MOXKapHOi 6€30MacHOCTH OMEILIEHHUS.

5. OTBETCTBEHHOCTD

5.1. Bubnuoteka B nuLe 3aBE/YIOLIETO HECET OTBETCTBEHHOCTD:

5.1.1. 3a kayecTBO OOCTYKHBAHKA MONb3OBATENEH U MPENOCTABIAEMBIX OHONHOTEUHO-
MH(OPMALIMOHHBIX H CEPBUCHBIX YCIIYT;

5.1.2.  3a coXpaHHOCTb HH(pOpPMaNUM W  MOCTymalUMX  OUOIHOTEYHO-
HH()OpMaLHOHHBIX IOKYMEHTOB, 000OpYIOBaHHs M MPOrpaMMHBIX IPOAYKTOB, HaXOASUIUXCS
B BeJIeHHUH OUOJIHOTEKH.

5.2. TlepcoHanbHyI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTh (poHZa HeceT 3aBedyIOLIMH
6ubnuorexkoli ¢unmana. B cnyvyae BbISIBIEHHOH HENOCTA4YM  BO3MEUIEHHE MPHYHHEHHOTO



6n6nnoTeKe yllepba OCyLLECTBASETCS B COOTBETCTBUM C AEMCTBYHLIMM 3aKOHOAATE/IbCTBOM

6. BSAUMOOTHOLWEHNA

6.1. bubnuoTeka B3aMMOAelCTBYET C pPYKOBOACTBOM (hmamnana, Kadeapamu,
X03NCTBEHHBIMU U APYTUMUK MOApasfe/ieHnaMn punmana.

6.2. bnbnnoTteka B3aMMOAENCTBYeT C PYKOBOACTBOM W OTAE/IOM KOMM/IEKTOBAHMUSA
MBY «Bu61MoTe4Ho - MHPOPMaLMOHHO CUCTEMON» T. HMKHEBapTOBCKa.

[upekTtop gunnana B.H. bopuieLiok



